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INTRODUCTION 
 
Welcome to the School of Nursing and Health Professions at Marian University!  We are pleased that you 
have chosen to pursue your professional social work degree with us.  Since 1936, Marian University has 
offered both professional and liberal arts education for its students.  The baccalaureate social work 
program received initial accreditation from the Council on Social Work Education (CSWE) in 1986 and 
has received continuing reaffirmation since. Every eight years the program goes through a reaffirmation 
process.  This handbook has been created to facilitate your success along the way toward graduation with 
the Bachelor of Social Work (BSW) degree. 
 
Social Work Program policies and procedures delineate what is necessary for social work students to 
proceed through their chosen program smoothly.  Should unforeseen questions arise, an academic advisor 
is available to assist in locating the necessary information to answer questions. Recommendations 
regarding items for consideration to be incorporated in subsequent editions of this handbook can be made 
through Academic Advisor or the Marian University Student Social Work Association (SSWA) Faculty 
Advisor. 
 
Social Work students are responsible for all information noted in this handbook.  Students should become 
familiar with its contents and use it as a reference during enrollment in the social work program.  The 
Social Work Student Handbook is designed to be used in conjunction with the Field Internship Manual, 
the Marian University Academic Bulletin, and the Marian University Student Handbook.  Note that where 
policy of a School is more restrictive, students are held to the more restrictive policy.  Course selection 
and registration are the responsibility of the student. 
 
We look forward to working with you throughout your educational pursuits here at Marian University and 
extend our hopes that this will be a rewarding and meaningful experience. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Note: This handbook is accurate at the time of publishing.  Policies contained herein are subject to 
change without notice.  It is the student’s responsibility to keep informed of changes.  The on-line 
Social Work Student Handbook is the most current version and supersedes the information 
contained in a print version. 
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SECTION I 
SOCIAL WORK PROGRAM DESCRIPTION 

 
Marian University Vision, Mission and Core Values 
 
Vision Statement 
 
Transforming lives through academic excellence, innovation, and leadership.  
 
 
Mission Statement 
 
Marian University is a Catholic applied liberal arts community that welcomes diverse spiritual traditions. 
Sponsored by the Congregation of Sisters of St. Agnes, Marian University engages students in the 
education of the whole person. We embrace justice and compassion and transform lives for professional 
service and leadership in the global community.  
 
 
Core Values 
 

• COMMUNITY: Respecting our diversity as individuals, we encourage, challenge and nurture 
one another, joining together to accomplish our shared mission and vision. 

• LEARNING: We engage in a collaborative lifelong process of seeking truth and appropriating 
knowledge and values to transform the individual, our communities and the world. 

• SERVICE: Through active service and ministry, we support one another and seek to meet the 
needs of the larger community. 

• SOCIAL JUSTICE: We work to create individual and societal change which supports the value, 
dignity and opportunity of every person. 

• SPIRITUAL TRADITIONS: Valuing Marian’s Catholic religious heritage, we respect each 
individual’s freedom to explore a diversity of spiritual beliefs. 

 
 
Social Work Program Description 
 
As described in the Academic Bulletin: 

“The philosophical base of the Social Work Program begins with the Marian University mission 
to provide a quality liberal arts education to its students. Essential to this mission is the 
recognition of the interconnectedness between individual and societal well-being, an appreciation 
for human diversity, an informed call to remediate social injustice, and a respect for holistic 
problem solving. The Social Work Program extends this mission and translates its compassion 
into professional actions for helping individuals, families, groups, communities, and societal 
institutions to affect changes favorable to their mutual well-being. Successful completion of the 
Social Work major in its entirety prepares students for generalist practice in entry-level positions 
in the social work profession." 
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Social Work Program Faculty and Staff 
 
There are three full-time faculty in the Social Work Program; all have specialized professional or 
advanced degrees in social work. They are experienced practitioners, as well as educators in social work: 

• Quintin Sullivan, Ph.D.  Program Chair, Associate Professor 
• Jeffrey Koob, Ph.D.  Professor 
• Leslie Jaber-Wilson, MSW Associate Professor, Field Coordinator 

 
The program also several part-time faculty as needed; full-time work commitments in local agencies and 
various other factors impact adjunct availability, thus this list includes those who regularly teach in the 
program, but not every semester. Again, all instructors have specialized professional or advance degrees in 
social work or related areas: 

• Cynthia Deehr   Adjunct Professor 
• Tony Draves   Adjunct Professor 
• Katherine Drechsler  Adjunct Professor 
• Brittany Freund   Adjunct Professor 
• Damian Lonnee   Adjunct Professor 
• Ashlee Rahmlow  Adjunct Professor 
• Albert Rolph   Adjunct Professor 
• Brenda Schaefer  Adjunct Professor 
• James Sigafus   Adjunct Professor 
• Jessica Sullivan   Adjunct Professor 
• Susan Zuber   Adjunct Professor 

 
The program is also supported by several staff in various roles, and includes: 

• Linda Matheson, Ph.D.  Dean, School of Nursing and Health Professions 
• Teri Durkin, M.S.Ed.  Academic Advisor for Health Professions 
• Janet Wermes   Secretary to the Dean 

 
 
Community Advisory Committee 
 
The Community Advisory Committee was first organized in 1983. It is comprised of social work 
practitioners, administrators, and representatives of community social service organizations. The Committee 
is an essential link between the social services community, the professional program, and the University. 
This committee acts in an advisory capacity to the Social Work Program. It assists with curriculum 
planning and policy development. It also participates in the interviewing of social work majors who apply 
for degree candidacy and seek to enroll in the field internships. This committee meets every other 
month during the academic school year. 
 
 
Student Social Work Association 
 
Social work majors organized the Student Social Work Association (SSWA) in 1980 with the support of 
the Social Work Program. The SSWA has taken responsibility for a variety of volunteer projects in the 
community. These have included: hosting movie nights on campus for children from Big Brothers and Big 
Sisters, serving meals at Loaves and Fishes, hosting inner-city Milwaukee children for college-experience 
days, fundraising for St Vincent de Paul Society, coordinating workshops on mental illness with the National 
Alliance on Mental Illness – Fond du Lac Chapter, and working with Salvation Army during the Bell Ringing 
and Backpacks for Kids events.  
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Student Social Work Association By-Laws 
 
The Student Social Work Association By-Laws were adopted in Fall 1987, with the latest revision in 
November 2014. They appear in their entirety on the following pages.  
 
 

STUDENT SOCIAL WORK ASSOCIATION BY-LAWS 
MARIAN UNIVERSITY 

 
 

ARTICLE I: Name 
 

The name of this organization shall be known as the Student Social Work Association of Marian University. 
 
 

ARTICLE II: Mission 
 

“With compassion and acceptance, we can change the future, together” 
-SSWA Officers, 2014-2015 

 
 

ARTICLE III: Purpose 
 
The purpose of this Association shall be to afford students a forum in which they; 1) exercise their right to 
organize in their own interests in matters concerning academic and students affairs; 2) participate in the 
formulation of policy affecting academic and student affairs within the Social Work Program; 3) enhance 
social justice through promotion of people helping people on campus and in the community; and, 4) the 
opportunity to socialize and provide mutual support. 

 
 

ARTICLE IV: Membership 
 
Section I 
Membership is open to all Marian University students. 
 
Section II 
Membership shall include all Marian University students who have paid dues. 
 
Section III 
Students from other campuses and community members may partake in regular meetings and activities as 
visitors. 
 

 
ARTICLE V: Meetings 

 
Section I  
At least one (1) regular meeting will be held each month from September to April, the place and the hour to 
be determined by the Association at the beginning of each semester.  A schedule of the semester's meetings 
will be sent in an email and posted in a designated common area at school. 
 
 



7 

Section II 
At all regular meetings, a quorum shall consist of one over half of the association membership. 
 
Section III 
Special meetings may be called by the President when, after consulting the other elected officers, general 
consensus warrants a special meeting.  
 
Section IV 
A special meeting will be called upon demand of any five (5) members, exclusive of the elected officers, 
regardless of the wish of the President. 
 
Section V 
At all Executive Committee meetings, a majority of the members of the Executive Committee shall 
constitute a quorum. 
 
Section VI 
All meetings shall be conducted by parliamentary procedure. 
 
 

ARTICLE VI: Officers 
 
Section I - Titles 
The officers of this association shall consist of the President, Vice-President, Secretary, Treasurer, and 2 
Student Senate Representatives and Fundraising Chair. 
 
Section II - Eligibility 
All students of Marian University shall be eligible for any position as an officer. 
 
Section III - Election and Tenure 
All students of Marian University, who are paid members can declare their candidacy for office or shall be 
nominated from the floor at the last regular meeting in March.  The election shall take place at the next 
regular meeting in April.  The new officers shall take their positions at the close of the meeting in which 
they were elected. 
 
Section IV: - Vacancies of Office 
If any office becomes vacant, the president shall, at the earliest possible date thereafter, order a special 
election for the purpose of filling such office.  The member thus elected shall immediately enter upon 
his/her duties and shall hold the office until the next regular election. 
 
Section V - Dismissal of Officers 
A motion to dismiss an officer may be submitted by any member at any regular meeting of the Association.  
Such a motion must be submitted in writing.  A vote on the motion will be held at the next regularly 
scheduled meeting.  To dismiss an officer a vote of 2/3 of the members present at the meeting is required.  
In filing a motion to dismiss an officer, the petitioner must base their petition on the alleged failure of the 
officer to carry out their assigned duties as defined in Section VI - Duties of Officers, of the Social Work 
Association By-Laws. 
 
Section VI - Duties of Officers 
The Executive Committee shall meet prior to the September meeting of the Association for the purpose of 
organization and planning.  This would include developing Association Goal Sheet. 
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A. The President shall: 
1) Preside over all meetings of the association. 
2) Appoint and advise all committees, except the nominating committee. 
3) Maintain all SSWA records for his/her term of office. 
4) Call special meetings at his/her discretion. 
5) Make provisions for the discharge pro tempore of the necessary duties of absent officers. 
6) See that all regulations of the Association are enforced. 
7) Carry out assignments and instructions given to him/her by vote of the Association. 
8) Prepare agendas for all meetings of the Association. 
9) Contribute a minimum of 4 hours of service per semester at a SSWA sponsored event 
10) Facilitate budget process. 

 
B. The Vice-President shall: 

1) Take the place of the President in his/her absence, disability, or resignation; and assume 
his/her duties for the remainder of the year in the event the presidency is vacated. 

2) Maintain membership roster and plan recruitment activities. 
3) Contribute a minimum of 4 hours of service per semester at a SSWA sponsored event 
4) Maintain record of service hours for all officers 
5) Participate in the budget process. 

 
C. The Secretary shall: 

1) Record proceedings of all meetings. 
2) Conduct all approved correspondence of the Association.  (Collecting and distributing 

mail to appropriate persons.) 
3) Assure that all minutes of SSWA meeting will be typed and emailed. 
4) Maintain historical record of the Association. 
5) Contribute a minimum of 4 hours of service per semester at a SSWA sponsored event 
6) Participate in budget process. 
7) Chair the nominating committee. 
 

D. The Treasurer shall: 
1) Render an account of all receipts and expenditures at first SSWA meeting of each month 

and upon special request of the President. 
2) Maintain a current record of the financial status and assure the financial solvency of the 

SSWA. 
3) Contribute a minimum of 4 hours of service per semester at a SSWA sponsored event 
4) Participate in budget process. 

 
E. The Student Senate Representative shall: 

1) Represent the SSWA at all Student Senate meetings or arrange for a proxy to attend the 
meeting. 

2) Serve as a liaison between Student Senate and SSWA. 
3) Contribute a minimum of 4 hours of service per semester at a SSWA sponsored event 
4) Participate in budget process. 

 
F. The Fundraising Representative shall: 

1) Keep records of all service transcript hours. 
2) Fundraising Representative shall contact personal and volunteers for all fundraising 

events. 
3) Contribute a minimum of 4 hours of service per semester at a SSWA sponsored event 
4) Facilitate and organize all fundraising events. 
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G. The Publicity Chair shall:  
1) Promote all of the organizations events by creating publicity.  
2) Change the designated common area for the club to promote and inspire on a monthly 

basis.   
3) Contribute a minimum of 4 hours of service per semester at a SSWA sponsored event 

 
  

ARTICLE VII: Amendments 
 
This Constitution may be amended at any regular meeting of the Association by a 2/3 vote of those members 
present and voting provided that written or printed notice of the proposed amendment has been posted in the 
Social Work Office at least one week previously. 
 

 
Sample Goal Sheet 

 
Student Social Work Association of Marian University 2012-13 Association Goals 

 
MISSION 

"The Marian University Student Social Work Association promotes professional development through 
education, service projects, and social activities." 

 
Goal #1  To provide club members with educational opportunities that could promote and 

enhance their professional development. 
 
  Objective:  Provide a mechanism that would allow members to request dollars for meetings, 

 workshops, and/or conferences. 
   Task: Determine the method and announce at meetings the procedure utilized to honor 

member requests for this activity. 
 
  Objective:  Sponsor a speaker at least once during the course of the academic year who 

would talk on a relevant topic related to social work. 
  Task:  Work with Advisor of club in arranging and sponsoring a speaker on the New Social 

Work Code of Ethics. (Marc Herstand, WI-NASW/Semester 2). 
 
Goal #2  To promote professional development through service projects. 
 
  Objective:  Engage in activities, at least once per semester, which provides a meaningful 

service to the university and community at large. 
  Task:  Coat Drive held in conjunction with the Phi Alpha Honor Society. (Semester 1). 

 Task:  Work in conjunction with the Family Resource Center to sponsor an education   
presentation/troupe production. (Semester 2). 

 
Goal #3  To promote professional development through social activities. 
 
  Objective:  Plan for activities, at least one per semester, which allow for professional 

development through social activities by meeting and getting to know other students and 
social work faculty. 

  Task:  Facilitate the development, scheduling, and coordinating of club social activities for  
 members.  (Pizza Party during Semester 1 and _____________________ during Semester 2). 
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Goal #4  To maintain a stable and solid bank balance to meet aforementioned goals. 
  
  Objective:  To maintain the necessary level of financial income to carry out the mission of 

the Student Social Work Association. 
  Task:  Hold two fundraisers per semester.  (Bake Sale and Pizza Sale during Semester

 _______________ and ___________________ during Semester 2). 
  Task:  Submit budget monies request to Student Senate to acquire granted budget dollars. 
  Task:  Prepare a solid budget request and submit to Student Senate at the end of this 

academic  year, for the following academic year. 
 
 

Responsibilities of a Club Member 
 

• Attends meetings regularly; no one has the right to complain or agree if not in attendance. 
• Communicates. Stand up and make your voice heard.  More than one club has been saved from an 

unwise decision by the voice of one individual. 
• Conserves club's financial resources.  Keep expenses under control.  Many worthwhile clubs have 

disbanded because of waste or mismanagement of funds. 
• Encourages others to participate and be the best they can be. 
• Fulfills the duties of membership.  Be willing to fulfill responsibilities as well as exercise rights. 
• Gives credit where credit is due.  Do not hesitate to praise a fellow member for a job well done. 
• Has/Keeps a sense of humor and determination. 
• Is personally involved.  Try to inject a warm, personal note in club work.  Blend gentleness with 

firmness when taking a stand. 
• Keeps the purpose of the club in mind.  If certain goals or methods appear to be outmoded, take the 

necessary steps to update them. 
• Perseveres amidst shortcomings and difficulties.  Accept frustration and difficulty when dealing with 

people.  Be ready to try again and again.  Willingness to continue will benefit everyone. 
• Promotes a spirit of teamwork. 
• Resolves differences.  Be a peacemaker - when misunderstandings, disputes and clashes arise, help 

to clear the air by trying to reach a peaceful accord. 
• Respects other club members.  Give others appreciation and cooperation. 
• Thinks for his/her self.  Take the effort to be a thinker instead of an agreeable member. 

 
 
 

THE TEN COMMANDMENTS OF LEADERSHIP 
  
 I. Treat everyone with respect and dignity.  
 II. Set the example for others to follow. 
 III. Be an active coach. 
 IV. Maintain the highest standards of honesty and integrity. 
 V. Insist on excellence and hold your people accountable. 
 VI. Build group cohesiveness and pride. 
 VII. Show your confidence in your people. 
 VIII. Maintain a strong sense of urgency. 
 IX. Be available and visible to your club members. 
 X. Develop yourself to your highest potential. 
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Phi Alpha Honor Society 
 
The purposes of the Phi Alpha Honor Society are to provide a closer bond among students of social work 
and promote humanitarian goals and ideals. Phi Alpha fosters high standards of education for social 
workers and invites into membership those who have attained excellence in scholarship and achievement in 
social work. Qualifications include declaring social work as a major; achieved sophomore status; 
completed eight semester hours of required social work courses; and achieved an overall grade point 
average of 3.0 and a 3.25 GPA in required social work courses. 
 
The Marian University Social Work program houses the Delta Phi Chapter of the Phi Alpha Honor Society.
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SECTION II 
SOCIAL WORK PROGRAM CURRICULUM 

 
Introduction 
 
The social work profession respects and values the importance of a strong liberal arts base for all students 
who choose a major in social work. Consequently, in constructing the plan of study for social work majors, 
the relationship between the mission of Marian University and the goals of the Social Work Program was 
carefully considered. Then, the plan of study was built on a firm foundation of liberal arts courses, 
followed by professional foundation courses in the major that reflect a generalist approach to social work 
which was identified. The discussion in this section will follow the logical progression of how the 
curriculum was planned. The section ends with a description of program outcomes and the specific 
professional competencies which students are expected to demonstrate as a result of their education in 
the social work major. 
 

 
The Social Work Program Mission Statement 
 
The mission of the Marian University Social Work Program is to prepare students for competent 
generalist social work practice at a beginning professional level. Students develop and utilize scientific 
knowledge as they provide leadership and skills while acting as change agents within service delivery 
systems. The program prepares social work students to pursue services, policies, and the creation of 
resources through social and political actions that are guided by ethical principles, knowledge of 
reciprocal relationships, and social and economic justice. Finally, the Social Work Program prepares 
students to pursue continuing knowledge, values, and skills to be culturally   competent with socially 
diverse client systems of various sizes, including individuals, families, groups, organizations, and 
communities. 
 
 
Social Work Program Goals 
 
The MISSION STATEMENT of the University is most supportive of social work values and purposes. 
It underscores the recognition of human diversity in society, a sense of active compassion, and a call for 
social justice. It lays the foundation for a liberal arts education, which emphasizes a holistic 
interdisciplinary perspective of person- environment and a systematic approach to problem-solving. 
Finally, it symbolizes the unending quest for knowledge and personal development expected of graduates 
as they leave its campus. 
 
In keeping with the MISSION STATEMENT and as an extension of its intent to combine quality 
professional education with quality liberal arts education, the teaching and learning processes of the Social 
Work Program, including the liberal arts component, encompass the following goals: 

1. To develop students’ social work practice knowledge, values, ethics, and skills of the 
profession in order to prepare the student for generalist social work practice in a variety of 
settings. This is the salient goal of the program; 

 
2. To develop students’ cognizance of the spectrum of circumstances that encroach upon the social 

problems individuals, families, groups, and communities face while recognizing the fluid nature of 
change in one system as it affects all others; 
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3. To advance a recognition of the reciprocal relationships that effects interactions between 
systems, including cultural and political preferences in a multiethnic society; 

 
4. To promote in students the development of a professional identity through the continuation of 

professional growth and development and the possibility of earning a graduate degree in social 
work. 

 
 
Linking the Liberal Arts Perspective to Social Work 
 
The University Mission and the Social Work Program goals are intertwined. Together they reflect the 
liberal arts perspective of both the University and of the Social Work Program. 
 
Students who choose social work at Marian University are therefore expected to enrich their preparation for 
the major by enrolling in the General Education Program requirements. It should challenge their thinking 
about the societal context of social injustice, discrimination and oppression. This challenge requires the 
students to reflect on the forces in the environment, which add or detract from human compassion and a 
desire for community good. Courses in the General Education Program also enhance the students' 
development of interdisciplinary knowledge necessary for holistic thinking and for the systematic processes 
of inquiry required in effective problem solving. Such an interdisciplinary knowledge enables students 
to question: if social change is to occur and social work professionals are going to participate in 
"taking a resolute stand," how can they best utilize sound reasoning and methodologies for planned 
change? Throughout the educational experience, students are encouraged to continually ask themselves 
how they can connect their learning to its creative potential in social work. 
 
Furthermore, social workers require mathematical and statistical ability to compute, tabulate, and analyze 
data. Social workers require the ability to write understandable reports. They require interpersonal 
skills in order to communicate effectively with others. Social workers require the ability to think 
creatively and incorporate art, music, and drama into the context of helping situations. Social workers 
require a sense of history, which links the past to a vision of the future. Knowledge with which to 
develop a biological and psychosocial perspective of human development is also crucial to effective 
problem solving. Above all, knowledge of one's self is essential to the whole process of becoming a 
professional social worker. Using the opportunity in the educational process to ask what values influence 
one's career choice, what wisdom, and experience one brings to his/her education, and what areas in 
one's education need to be strengthened as in preparation for this career, will heighten and deepen one's 
involvement in the learning process expected in adult higher education. 
 
The discussion about the liberal arts base curriculum, which follows in the next section, is intended to give 
the reader an explanation of how the courses required in the University's General Education Program 
can be useful in preparation for the social work major. Obviously, one cannot delineate or explain all of 
the elements of learning that contribute to the totality of one's educational preparation. Nonetheless, the 
examples, which follow, illustrate the connections that students can make between the themes of the core 
curriculum and those of the social work curriculum. 
 
 
The General Education Program Curriculum 
 
As mentioned earlier, the social work curriculum rests on a broad base of liberal arts education. It depends 
on this base for spiritual and secular value clarification and enrichment; for the enhancement and 
appreciation of cultural, biological, and social diversity in the human community; and for knowledge that 
can both explain and produce action through reasoned processes. 
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A total of 58-61 credits is required from the General Education Program as a prerequisite for the social 
work major. This represents an additional 12 credits to the 46-49 credits already mandated for all 
students in the General Education Program. 
 
The General Education Program consists of two parts. First Year Studies and the Liberal Arts Core. 
 
The First Year Studies portion of the General Education Program includes the First-Year Seminar (GEN 
101). This course emphasizes the development of analytic and evaluative skills characteristic of 
philosophical inquiry and develops and nurtures students’ critical thinking skills. 
 
There are five areas of study in the Liberal Arts Core Curriculum: Natural Sciences and 
Mathematics, Humanities and the Arts, Social Sciences, Applied Liberal Arts, and Theology. The 
connection between the courses in these areas and the themes of the social work curriculum will be briefly 
explained, but some of these connections may help the reader to see the relatedness. 
 

• Studies of Natural Sciences and Mathematics (10 Credits) 
Note that the core science requirements prerequisite for social work, include Life Systems (BIO 
100 and BIO 150). This course develops a basis for understanding biological functioning of 
human beings and the interrelatedness of person/environment. SWK 210 Statistical Techniques 
for Research Data Analysis—is a requirement of the social work program and meets the liberal arts 
common core and elective for mathematics. Any 100 level mathematics course also meets the 
common core and elective core liberal arts requirements. It is to develop knowledge of 
computational skills for use in practice and/or research application with respect to calculating, 
interpreting, organizing and presenting data. An elective mathematics or natural science course is 
expected to enhance appreciation of and skills for problem-solving. 

 
• Studies of Humanities and the Arts (12 Credits) 

The Examined Life (PHI 132) requirement for all students emphasizes a study of values underlying 
historical, multicultural, and contemporary writings. This in turn assist the students in developing a 
personal values system supported by sound interpretive reasoning. It also nurtures students’ critical 
thinking skills. 
 
Students are also required to take an additional 3 credits in literature, 3 credits in art or music, and 3 
elective credits in from humanities and the arts.  This area may be viewed as offering a variety of 
themes concerning human emotion and experience, which one can draw upon to reflect the 
historical as well as the contemporary, the unique as well as the commonalties, in the reality of 
humankind. One also may encounter cultural diversity in various art forms, as well as 
commonalties in artistic expression across cultures. There may also be a sense of accomplishment 
derived through one's own creative expression in an art form. 

 
• Studies of Social Sciences (21 Credits) 

Note carefully that this area of the liberal arts core curriculum requires an additional 12 credits over 
and above the Liberal Arts Core requirements of the University. In addition to the required courses 
i.e., Introduction to Sociology (SOC 100), World Civilizations I (HIS 101) or World Civilizations II 
(HIS 102), and History of Selected Minorities (HIS 205), students in the social work major are also 
required to take additional content. The additionally required courses include: General Psychology 
(PSY 101); Human Development (PSY 105), Abnormal Psychology (PSY 211), and American 
Government (POS 205). 
 
 



15 
 

In particular, students preparing for the social work major are expected to have additional 
knowledge of person/environment dynamics. This not only applies to knowledge concerning the 
developmental stages and tasks of the human life cycle, but also to the dynamics of dominance and 
oppression which contribute to discrimination against minorities of color, women, and other social 
minorities. An understanding of the interplay between government institutions and social policy is 
also essential for consideration of local, state and national social welfare policy and program issues. 

 
• Studies of Applied Liberal Arts (9 Credits) 

Expository Writing (ENG 105) and Argumentative & Research Writing (ENG 106) develop 
writing skills and three elective credits can be chosen from the Applied Liberal Arts area (e.g.,   
Communication, English, French, Spanish, Music, Technology, or Philosophy).  

 
• Studies of Theology (6 Credits) 

Introduction to Christian Theology (THE 101) and an additional theology elective form the basis 
for exploring the historical and contemporary meanings of spirituality and of these values for 
ourselves, for clients, for the society-at-large, and for the social work profession. 

 
The above discussion is intended to provide background information about the reasons for and the 
importance of the liberal arts perspective in the social work major.  It likewise introduces a brief 
rationale for the selection of courses in the General Education Program. Examples, by no means 
inclusive of the entirety of learning gained, are given to show some of the contributions of the liberal arts 
core to the professional foundation of the social work major. 
 
 
Generalist Perspective of the Professional Social Work Foundation 
 
The principal intent of the Social Work Program is to prepare students for beginning level practice. This 
level has also been designated by the National Association of Social Workers and the Council on Social 
Work Education as the generalist approach to social work. 
 
In this section a definition of the generalist approach to social work will be stated, followed by a statement 
of the Social Work Program objectives for preparing generalist social workers. Program outcomes will then 
be identified, followed by a presentation of the curriculum plan for the social work major. This plan is also 
termed the Social Work Foundation Curriculum. 
 
 
Defining a Generalist Approach to Social Work Practice 
 
Generalist practice is grounded in the liberal arts and the person and environment construct. To promote 
human and social well-being, generalist practitioners use a range of prevention and intervention 
methods in their practice with individuals, families, groups, organizations, and communities. The 
generalist practitioner identifies with the social work profession and applies ethical principles and 
critical thinking in practice. Generalist practitioners incorporate diversity in their practice and advocate 
for human rights and social and economic justice. They recognize, support, and build on the strengths 
and resiliency of all human beings. They engage in research-informed practice and are proactive in 
responding to the impact of context on professional practice. BSW practice incorporates all of the core 
competencies. 
 
Sanction for practice is derived from the social work profession, which sets educational and practice 
standards. Sanction is also derived from the social agency affiliation and the collaborative agreements 
made with consumers of agency services or other participants in the helping process. 
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Important characteristics of the generalist approach include the following problem-solving capabilities: 
• To assess comprehensively, establish goals, and intervene within a variety of social contexts 

(person, family, group, organization, and community); 
• To assume varying helping roles as the intervention process may require (e.g., enabler, teacher, 

advocate, researcher/fact-finder, planner, case manager, etc.); 
• To employ differential intervention strategies and skills as embodied in an integrated practice 

theory drawn from the combined traditions of casework, group work, and community work; and 
• To evaluate and monitor goal accomplishment and the intervention means toward that 

accomplishment so that these may be shared with others in the helping process or generalized to 
future interventions. 

 
Thus, the generalist clearly accepts and demonstrates a systematic approach to helping as embodied in 
the problem-solving model. However, the decisions about what to work on and how to go about it are 
broadly derived from a whole view of person(s)/situation(s) dynamics. Change goals and strategies in 
varying degrees may be directed toward affecting interpersonal relationships, developmental tasks, and 
environmental resources in one or more social contexts of person, family, group, organization, and 
community. It also includes opportunities to influence social institutions to help them become more 
responsive to people's needs, interests, concerns, and rights. 
 
A firm underpinning of theoretical knowledge drawn from the biological, behavioral and social sciences, 
along with the development of essential research, analytical, interpersonal, and communications skills are 
likewise essential to competent practice. 
 
Over-arching and influencing all of the above components of practice are the values and ethics of 
the profession, infused by the content of liberal arts education which call attention to an appreciation 
for brother and sisterhood, a respect for culture and cultural diversity, a commitment to individual 
human dignity and social justice. Above all, the professional value of self-determination applies not only to 
how we recognize empowerment of the client, but also how we recognize the rights of undervalued 
groups to have their voices heard and their existences to be regarded. 
 
 
Social Work Program Competencies 
 
In the articulation of program competencies, it is important to address both the general and the specific intent 
of the baccalaureate degree in social work. In general, students are expected to develop a well-rounded 
education in the liberal arts as exemplified in the Marian Mission statement and as reflected in the 
social work program goals. Specifically, with respect to the social work major, students are expected to 
graduate from this program possessing the added competencies required for beginning generalist social 
work practice as previously defined. 
 
Educational Policy 2.1—Core Competencies 
Competency-based education is an outcome performance approach to curriculum design. 
Competencies are measurable practice behaviors that are comprised of knowledge, values, and 
skills. The goal of the outcome approach is to demonstrate the integration and application of 
the competencies in practice with individuals, families, groups, organizations, and 
communities. The ten core competencies are listed below [EP 2.1.1–EP 2.1.10(d)], followed by 
a description of characteristic knowledge, values, skills, and the resulting practice behaviors 
that may be used to operationalize the curriculum and assessment methods. Programs may add 
competencies consistent with their missions and goals. 
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Educational Policy 2.1.1—Identify as a professional social worker and conduct oneself 
accordingly.  
Social workers serve as representatives of the profession, its mission, and its core values. They 
know the profession’s history. Social workers commit themselves to the profession’s enhancement 
and to their own professional conduct and growth. Social workers 

• advocate for client access to the services of social work; 
• practice personal reflection and self-correction to assure continual professional development; 
• attend to professional roles and boundaries; 
• demonstrate professional demeanor in behavior, appearance, and communication; 
• engage in career-long learning; and 
• use supervision and consultation. 

 
Educational Policy 2.1.2—Apply social work ethical principles to guide professional practice. 
Social workers have an obligation to conduct themselves ethically and to engage in ethical decision-
making. Social workers are knowledgeable about the value base of the profession, its ethical 
standards, and relevant law. Social workers 

• recognize and manage personal values in a way that allows professional values to guide 
practice; 

• make ethical decisions by applying standards of the National Association of Social Workers 
Code of Ethics² and, as applicable, of the International Federation of Social 
Workers/International Association of Schools of Social Work Ethics in Social Work, Statement 
of Principles; 

• tolerate ambiguity in resolving ethical conflicts; and 
• apply strategies of ethical reasoning to arrive at principled decisions. 

 
Educational Policy 2.1.3—Apply critical thinking to inform and communicate professional 
judgments. 
Social workers are knowledgeable about the principles of logic, scientific inquiry, and reasoned 
discernment. They use critical thinking augmented by creativity and curiosity. Critical thinking also 
requires the synthesis and communication of relevant information. Social workers 

• distinguish, appraise, and integrate multiple sources of knowledge, including research-based 
knowledge, and practice wisdom; 

• analyze models of assessment, prevention, intervention, and evaluation; and  
• demonstrate effective oral and written communication in working with individuals, families, 

groups, organizations, communities, and colleagues. 
 
Educational Policy 2.1.4—Engage diversity and difference in practice. 
Social workers understand how diversity characterizes and shapes the human experience and is 
critical to the formation of identity. The dimensions of diversity are understood as the 
intersectionality of multiple factors including age, class, color, culture, disability, ethnicity, gender, 
gender identity and expression, immigration status, political ideology, race, religion, sex, and 
sexual orientation. Social workers appreciate that, as a consequence of difference, a person’s life 
experiences may include oppression, poverty, marginalization, and alienation as well as privilege, 
power, and acclaim. Social workers 

• recognize the extent to which a culture’s structures and values may oppress, marginalize, 
alienate, or create or enhance privilege and power; 

• gain sufficient self-awareness to eliminate the influence of personal biases and values in 
working with diverse groups; 

• recognize and communicate their understanding of the importance of difference in shaping life 
experiences; and 

• view themselves as learners and engage those with whom they work as informants. 
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Educational Policy 2.1.5—Advance human rights and social and economic justice. 
Each person, regardless of position in society, has basic human rights, such as freedom, safety, 
privacy, an adequate standard of living, health care, and education. Social workers recognize the 
global interconnections of oppression and are knowledgeable about theories of justice and 
strategies to promote human and civil rights. Social work incorporates social justice practices in 
organizations, institutions, and society to ensure that these basic human rights are distributed 
equitably and without prejudice. Social workers 

• understand the forms and mechanisms of oppression and discrimination; 
• advocate for human rights and social and economic justice; and 
• engage in practices that advance social and economic justice. 

 
Educational Policy 2.1.6—Engage in research-informed practice and practice-informed 
research.  
Social workers use practice experience to inform research, employ evidence-based interventions, 
evaluate their own practice, and use research findings to improve practice, policy, and social service 
delivery. Social workers comprehend quantitative and qualitative research and understand scientific 
and ethical approaches to building knowledge. Social workers 

• use practice experience to inform scientific inquiry and 
• use research evidence to inform practice. 

 
Educational Policy 2.1.7—Apply knowledge of human behavior and the social 
environment.  
Social workers are knowledgeable about human behavior across the life course; the range of 
social systems in which people live; and the ways social systems promote or deter people in 
maintaining or achieving health and well-being. Social workers apply theories and knowledge 
from the liberal arts to understand biological, social, cultural, psychological, and spiritual 
development. Social workers 

• utilize conceptual frameworks to guide the processes of assessment, intervention, and 
evaluation; and 

• critique and apply knowledge to understand person and environment. 
 
Educational Policy 2.1.8—Engage in policy practice to advance social and economic well-
being and to deliver effective social work services. 
Social work practitioners understand that policy affects service delivery, and they actively engage in 
policy practice. Social workers know the history and current structures of social policies and services; 
the role of policy in service delivery; and the role of practice in policy development. Social workers 

• analyze, formulate, and advocate for policies that advance social well-being; and  
• collaborate with colleagues and clients for effective policy action. 

 
Educational Policy 2.1.9—Respond to contexts that shape practice. 
Social workers are informed, resourceful, and proactive in responding to evolving 
organizational, community, and societal contexts at all levels of practice. Social workers 
recognize that the context of practice is dynamic, and use knowledge and skill to respond 
proactively. Social workers 

• continuously discover, appraise, and attend to changing locales, populations, scientific and 
technological developments, and emerging societal trends to provide relevant services; and 

• provide leadership in promoting sustainable changes in service delivery and practice to improve 
the quality of social services. 
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Educational Policy 2.1.10(a)–(d)—Engage, assess, intervene, and evaluate with 
individuals, families, groups, organizations, and communities. 
Professional practice involves the dynamic and interactive processes of engagement, assessment, 
intervention, and evaluation at multiple levels. Social workers have the knowledge and skills to 
practice with individuals, families, groups, organizations, and communities. Practice knowledge 
includes identifying, analyzing, and implementing evidence-based interventions designed to 
achieve client goals; using research and technological advances; evaluating program outcomes 
and practice effectiveness; developing, analyzing, advocating, and providing leadership for 
policies and services; and promoting social and economic justice. 
 
Educational Policy 2.1.10(a)—Engagement 
Social workers 

• substantively and affectively prepare for action with individuals, families groups, organizations, 
and communities; 

• use empathy and other interpersonal skills; and 
• develop a mutually agreed-on focus of work and desired outcomes. 

 
Educational Policy 2.1.10(b)—Assessment 
Social workers 

• collect, organize, and interpret client data; 
• assess client strengths and limitations; 
• develop mutually agreed-on intervention goals and objectives; and 
• select appropriate intervention strategies. 

 
Educational Policy 2.1.10(c)—Intervention 
Social workers 

• initiate actions to achieve organizational goals; 
• implement prevention interventions that enhance client capacities; 
• help clients resolve problems; 
• negotiate, mediate, and advocate for clients; and 
• facilitate transitions and endings. 

 
Educational Policy 2.1.10(d)—Evaluation 
Social workers critically analyze, monitor, and evaluate interventions. 
 
 
In essence, graduates of this program will be expected to effectively apply their liberal arts and 
professional education to social work and/or alternative employment career decisions. They will also be 
expected to appreciate and value education as a process that continues beyond their university experience, 
and they will seek active participation in their respective communities in a manner consistent with their 
educational preparation as reflected also in the University's Mission.
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Social Work Foundation Curriculum 
 
The courses required in the social work major are described in the Marian University Academic 
Bulletin. Consequently, these course descriptions will not be repeated here in this handbook. There will be 
a brief discussion of the course sequencing, however, demonstrating the movement from theoretical to 
applied learning in the content of these courses in the social work major. 
 
 
Lower Division Courses 
 
There are three social work courses which students take while they are initially completing the liberal arts 
core requirements for the social work major. These courses include: Introduction to Social Work and 
Human Services (SWK 101), Interpersonal Skills (SWK 111), and Statistical Techniques for Research 
Data Analysis (SWK 210). These courses provide an opportunity to explore careers in social work 
and to test interests and aptitudes for the profession, including the application of statistics in research. 
Students also examine their values in view of the value and ethics of the social work profession. They also 
examine social issues, as well as the needs of special populations, and how the social welfare institution 
and the social work profession address these issues and needs. Volunteer experiences and systematic 
contacts with social agencies are part of the content of these courses. 
 
 
Upper Division Courses 
 
Once students have been formally admitted into the social work major there are seven (7) required 
courses to be taken in the Junior year. All of these courses emphasize varied theory and skills content 
focused on problem solving in generalist practice. Content areas, broadly speaking, focus on 
knowledge about human behavior and the social environment, policies and programs, research, 
practice and practice skills.  

 
 

Pre-Professional Development through Community/Volunteer Service 
 

Ongoing volunteer experience and participation in pre-professional social work activities are vital to the 
professional requirements for admission to the major and entry into the field practicum. Students are 
required to complete 50 hours of service learning/community service/volunteering with 25 hours 
completed by the time of application to the major and 25 additional hours due by the time of application 
to degree candidacy. 

 
 

Field Internship Placement 
 
In the Senior year, following acceptance into degree candidacy, students are enrolled in a field internship 
in a community social agency. This consists of a minimum of 450 clock hours or the end of the semester, 
whichever is last. A seminar accompanies the internship. In addition, they may enroll in special topics 
courses: one encourages them to apply the generalist framework to a field of practice of their interest; the 
other is specifically focused on practice with special populations. There are a total of five (5) required 
social work courses to be taken in the Senior year. The focus, broadly speaking, of the content areas in the 
Senior year is on the student's application and integration of learning in its real-world application. 
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Bachelor of Social Work Curriculum Plan 
 
The Social Work Program Curriculum plan follows below. It portrays the additional liberal arts core 
requirements for the major. It then portrays the course requirements in the social work foundation 
curriculum. Note that there are 50 credits required for the social work major, 46-49 credits required for 
the General Education Program and an additional 12 credits of required courses including POS 205, 
PSY 101, PSY 105, and PSY 211. This allows 15-20 free elective credits or 0-18 social work elective 
credits, for a total of 120 credits toward the minimum number of credits required for graduation. 

 
Marian University Social Work Program 

BSW Curriculum Plan 
 

General Education Program  Social Work Major 
GEN 101 First Year Seminar 3  Pre-Professional Courses* (9 credits) 
BIO 100/150 Life Systems/Lab 4  SWK 101 Intro. SWK & Human Serv. 3 
 Math/Science elective 3  SWK 111 Interpersonal Skills 3 
PHI 132 The Examined Life 3  SWK 210 Stats. for Research 3 
 English Literature elective 3  Admission to the SWK Major** (21 credits) 
 Art or Music elective 3  SWK 301 Human Behav. & Social Env. 3 
 Humanities & Arts elective 3  SWK 311 Gen. Prac. I: Natural Res. Sys. 3 
HIS 101/102 World Civ. I or II 3  SWK 312 Gen. Prac. II: Societal Res. Sys. 3 
SOC 100 Intro. to Sociology 3  SWK 321 Skills Laboratory I 3 
HIS 205 Hist. of Selected Minorities 3  SWK 322 Grant Writing 3 
ENG 105 Expository Writing 3  SWK 331 Policies and Programs 3 
ENG 106 Arg. & Research Writing 3  SWK 352 Research Methods 3 
 Applied Liberal Arts elective 3  Admission to Degree Candidacy*** (15 credits) 
THE 101 Intro. to Christian Theology 3  SWK 411 Seminar I 2 
 Theology elective 3  SWK 412 Seminar II 2 

Credits for General Education Program 46  SWK 421 Family Intervention 3 
  SWK 497 SWK Internship I 4 

SWK Program Additional Requirements  SWK 498 SWK Internship II 4 
POS 205 American Government 3  Credits for Social Work Major 45 
PSY 101 General Psychology 3     
PSY 105 Human Development 3  * Students must complete all Pre-Professional Courses 

prior to admission to the Social Work major. PSY 211 Abnormal Psychology 3   
Credits for SWK Additional Requirements 12  ** Students must apply for admission to the Social Work 

major; details are provided in the Student Handbook.     
General Electives  *** 

Upon completion of SWK foundation courses at the 
300-level, students must apply for Admission to 
Degree Candidacy; details are provided in the Social 
Work Student Handbook. 

Electives to meet 120 credit requirement 17   
Credits for General Electives 17   
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Outcome Evaluation  
 
Students as well as the program in general are continuously evaluated to affirm and improve student and 
program performance. The program utilizes a variety of outcome evaluation methods, including the 
Social Work Education Assessment Project (SWEAP) instruments that allow for national comparison.  
Please see the table below that lists and describes the numerous evaluation methods employed.  
Essentially these instruments assess attainment of CSWE mandated competencies listed above.  
 

Marian University Social Work Program 
Program Evaluation Protocol 

            
Data Collected  Scheduled 

Date of 
Collection 

Description 

SWEAP Entrance 
Survey and 
Foundation 
Curriculum 
Assessment 
Instrument 
(Entrance) 
 

Beginning of 
each semester  

Conducted in all Introduction to Social Work classes, this is the first 
of five instruments from the Social Work Education Assessment 
Package (SWEAP). This popular assessment package was developed 
to track students over time from entrance into the program to two 
years after graduation and to make national comparisons. Five 
instruments are included in the package (see below for a description 
of each). Careful attention is paid to measurement of competencies 
mandated by the professional accrediting body: the Council on 
Social Work Education (CSWE).  These competencies are presented 
at the bottom of this file. 
 

IDEA Student 
Course Surveys 

End of each 
semester 

This IDEA is the Marian University instrument used in each class 
every semester.  It measures general student perceptions about: the 
quality of the course and instructor; attainment of course objectives; 
and teaching methods and styles.   
 

Course 
Evaluation of 
Student 
Performance  

End of each 
semester  
   

Instructors in all Social Work courses complete this performance 
evaluation for each student.  Results are generally used to assess 
individual student academic and professional behavior and to help 
decide whether to formally grant admission to the BSW program in 
the junior year and to the Field Internship in the senior year.  
Students may be asked to address issues identified and submit a plan 
for doing so.  The admission committee also shares general 
impressions of the process with faculty at monthly departmental 
meetings.  At each monthly faculty meeting an “evaluation” agenda 
item is included. 
 

Advising Survey Periodic - 
during spring 
semester 

A survey of social work majors currently enrolled in all social work 
courses intended to assess student experiences with the advising 
process.  
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Program Evaluation Protocol (cont.) 
 

Data Collected  Scheduled 
Date of 
Collection 

Description 

Field site 
evaluation  

 

During spring 
semester 

A written evaluation of all field agencies is administered to students 
in the field practicum course. The evaluation is administered by the 
BSW Field Coordinator.  
 

SWEAP Field 
Placement/Practic
um Assessment 
Instrument 
Midpoint & Exit 
Survey (FPPAI) 
  

At midpoint 
& end of 
Field 
Placement  
 

Conducted at the field agency site and completed by the 
Field/Practicum Instructor. This SWEAP FPPAI instrument 
measures students’ demonstration and attainment of the CSWE 
competencies during their field placement.  

Student Self-
Evaluation: 
Zastrow’s Rating 
Scale for 
Evaluation of 
Field Placement 
Performance   

 

At midpoint 
& end of 
Field 
Placement 
 

Conducted at the field agency site.  This instrument is a student-self 
report rating scale measuring their demonstration and attainment of 
the CSWE competencies during their field placement. 

Senior Self-
Evaluation  and 
Social Work 
Program 
Evaluation 

End of final 
semester of 
senior year 

Students prepare a reflective analysis of their own professional 
development over the course of their time in the social work 
program.  The second part of the paper requires reflection/evaluation 
concerning the Social Work Program in its entirety.   Students are 
asked to provide honest, fair, objective, and supportive feedback. 
 

SWEAP Exit 
Survey and 
Foundation 
Curriculum 
Assessment 
Instrument 
(FCAI Exit) 

End of Spring 
Semester 

Conducted in Senior Seminar.  The FCAI provides a direct measure 
of how well a program`s curriculum prepared students for 
practice.  Designed to be used by students as they enter a social work 
program and again at the time of exit, with the explicit purpose of 
testing for knowledge gained throughout the program`s 
curriculum.  The instrument consists of 64 multiple choice questions 
organized into the following curricular areas:  practice, human 
behavior and social environment, policy, research, ethics and values, 
diversity and social and economic justice.  

 
SWEAP 
Alumni/ae 
Survey 

 
Periodic,  
summer 

 
Administered 2 years post-graduation.  Evaluation by graduates of 
preparation by the BSW Program regarding the competencies, 
knowledge, skills, values and ethics of social work. 

 
SWEAP 
Employer 
Survey 

 
Periodic,  
summer 

 
Administered 2 years post-graduation. Employer evaluation of 
employee’s preparation by the BSW Program regarding the 
competencies, knowledge, skills, values and ethics of social work. 
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Program Evaluation Protocol (cont.) 
 
Data Collected  Scheduled 

Date of 
Collection 

Description 

Community 
Advisory 
Committee 
(CAC)  
Evaluation 
 
 

Quarterly At each Advisory Committee meeting an “evaluation” agenda item 
is included.  A variety of tables, data and reports prepared by the 
Program Chair, Field Coordinator, and other faculty are presented 
for discussion (e.g., all analysis listed in this protocol).  For example, 
discussion addresses students, placement agencies, CAC quarterly 
activities, and survey data from agency field instructors and student 
interns.  Based on this review, the CAC provides evaluative 
feedback and suggestions to the program concerning educational 
policy and programs as an integral part of program and curriculum 
renewal.  
 

Chair’s Annual 
Report 

Annually  
June 

Incorporates a broad variety of information concerning Program and 
faculty challenges and success in achieving goals and objectives. 
 

Program Review Every 4  
years 
 

A comprehensive review of the program by the University is 
conducted every four years. To the extent possible Program Review 
should be coordinated with the CSWE self-study. 
 

Self Study Every 7 
years 

A comprehensive review of the program by the professional 
accrediting body, the Council on Social Work Education (CSWE), is 
conducted every seven years. The Department prepares an extensive 
Self Study and a site visit is conducted by CSWE. 
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SECTION III 
POLICIES AND PROCEDURES 

 
Transfer Students 
 
Rationale 
 
It is the unique responsibility of the Social Work Program to review and validate academic credits 
obtained elsewhere by students who wish to receive transfer credit for them in our professional 
foundation curriculum. This review is to ensure that course content is substantially equivalent and 
that Educational Policy and Accreditation Standards (EPAS) principles are met. The Social Work 
Program does not grant social work course credit for life experience or previous work experience. 
 
In keeping with the program's advisement policy, all transfer students who are eligible to declare an intent 
to major in social work must seek advisement as stipulated in the Advisement Policy contained in the 
Student Handbook. The advisement policies and procedures of the University will be followed with 
respect to those students who transfer internally from other majors or as undeclared. For those who 
transfer from other outside institutions, this same policy applies. However, a program advisor must be 
further consulted for purposes of determining the substantive equivalence of course content for which the 
transfer student seeks transfer credit and to ensure that courses for which transfer credit is sought are 
compatible with EPAS. 
 
Finally, it is important to recognize that the process of transferring to social work may require additional 
time for program completion due to the nature of the program's prerequisite and foundation course 
requirements. 
 

1. Transfers from Programs Not Accredited by CSWE 
With respect to policy and procedures for granting academic credit to students who 
transfer to Marian University from an institution not accredited by CSWE, the College 
Registrar initially reviews the student's entire transcript in order to grant transfer credits 
applicable to the liberal arts core curriculum or to other free electives in the liberal arts. 
Following this review or concomitant with this review, social work faculty advisors have the 
agreed-upon authority to review and validate social work foundation course credits which 
transfer students claim to have previously earned in order to determine course equivalency. It 
remains the student's responsibility to secure course syllabi, other materials or information 
(texts, written assignments, etc.) to be used for this comparison. These documents must show 
that the content is substantially equivalent to the academic content in this program's foundation 
curriculum and in some instances that the faculty who taught this content possessed the requisite 
credentials. The social work faculty member who teaches that content assists the faculty advisor 
in this review.  If the completed course(s) is/are deemed to be comparable, the faculty advisor 
notifies the Registrar and indicates the equivalent course(s) in the appropriate area of the 
student's social work program advisement record. In the absence of adequate documentation, one 
of three options may be exercised by the advisor: (1) offering an oral or written course waiver 
examination prepared by the faculty member who teaches the course content, (2) negotiating 
the completion of partially missing content before granting transfer credit, or (3) denying 
transfer of credits. Field practicum courses may not be transferred for field practicum credit. 

 
2. Transfers from Accredited Programs 

Due to the nature of accreditation standards which govern baccalaureate degree education, it is 
likely that most, if not all, of the academic credits in the professional foundation content areas 
from other accredited institutions will be transferable for full credit and that other standards with 
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respect to faculty credential are met. However, the same procedures identified above are used 
to validate foundation course credits earned elsewhere in an accredited program. In effect, the 
faculty advisor makes a determination of transfer credit equivalence on a course-by-course 
basis, using the appropriate documentation requested of the students. After this full review, the 
faculty advisor either accepts transfer of credits or exercises one of the three options 
identified above. 

 
Field practicum courses may not be transferred for field practicum credit. 
 
It should also be noted that for all transfer students from other institutions, the computation of academic 
grades used for the formal application for admission to the major incorporates grades from transferred 
courses which have been accepted for transfer credit. 
 
 
Student Advisement 
 
The Council on Social Work Education mandates an established set of admission and advisement 
procedures for all social work educational programs. The admission and advisement policy of Marian 
University’s Social Work Program is based on this mandate. The profession-at-large expects its members 
to provide ethical and competent practice with clients, colleagues, employing organizations, and the 
community.  Therefore, decisions about entering the profession, preparing for entry-level practice, and 
engaging in that practice must be guided by standards and processes which assure quality of service.  
 
To meet this goal, the admission and advisement objectives of this program are to: 

1. Assist students to ascertain a career interest in social work. 
2. Establish a relationship with students that facilitates not only the development of a career interest, 

but also the development of a professional identity. 
3. Consult with students to facilitate academic course selection and preparation for the major. 
4. Link students with resources within the University or in the community, which are supportive of 

academic and professional development. 
5. Assure that students who can meet clearly defined expectations for academic and professional 

performance are systematically screened and selected for admission to the major; yet guarantee 
fairness to student rights and concerns in this process. 

6. Assist students who select out of the major or who fail to meet the requirements of the major to 
identify other areas of interest in which they may pursue their continued education. 

7. Make certain that students possess the requisite professional values, knowledge, and skills 
applicable to generalist social work practice in both practicum agencies and, upon graduation, for 
entry-level practice. 

 
 
Admission and Advisement Policy Rationale 
 
Marian University allows students to declare a major upon admission, including that of social work. 
Therefore, it is important to establish early contact with these students for the purpose of meeting 
admission and advisement objectives one through four. Specifically, these students will need to examine 
their career interests, their intent to major in social work, those prerequisite courses which are related to the 
major, and how best to sequence them. They will also be expected to demonstrate pre-professional 
activities that help them identify with the social work profession and confirm for them that they have 
the potential and commitment to problem-solve with people. They may also require other academic 
support to enhance learning and remove barriers to their academic achievement. Experience has shown that 
early advisement and on-going advisement is essential to meet all of the above purposes. 
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As indicated by objectives five through seven, the Social Work Program has an additional obligation to 
assure, through the admissions process, that students who can meet clearly defined expectations for 
academic and professional performance are systematically screened and selected for admission into the 
major and subsequently into degree candidacy. 
 
 
Advisement Policy 
 

1. Advisement is provided by both faculty and a full-time academic advisor.  Many questions about 
course selection, scheduling and various procedures such as admission to the major can be easily 
answered by the academic advisor when each student meets with him/her each semester or during 
daily office hours.  Faculty, especially full-time faculty, are readily available to address any 
student question as well and are best consulted about questions such as exploration of career 
interests.   
 

2. During the senior year, advisement is principally provided by the Field Director, as the senior 
year is focused on achieving success in the student’s assigned field placement.   

 
3. Faculty clearly post advising schedules or numbers where they may be reached on their office 

doors. Advisors are available by appointment or for informal drop-in visits, schedules permitting.  
Faculty find that many student concerns are easily addressed before and after class periods.  An 
advantage of a relatively small university is the easy access to faculty and the opportunity to get 
to know each other and help in many ways.  We heartily encourage that type of communication 
and camaraderie. 

 
4. Materials about the program are made available to all prospective students who express an interest 

in the major. However, declared majors who initially enroll in social work courses will 
additionally obtain a copy of the Social Work Program Student Handbook through the social 
work program website during their Introduction to Social Work and Human Services (SWK 101) 
course. Other forms required for the major are also available through the social work program 
website. http://marianuniversity.edu/Academic-Programs/Undergraduate/Social-Work/ 

 
5. On-going program advisement is to be formally sustained through a minimum of twice-yearly 

preregistration planning, course add-drop decisions, mandated review of academic difficulty, 
student decisions to select the major, application for admission to the major, application for 
admission to degree candidacy, and planning for the field internship. 

 
6. A record will be maintained of all courses taken toward completion of general baccalaureate 

requirements, liberal arts prerequisites, and social work courses. A record of advising contacts 
and decisions, initialed by the student, will also be kept in the student's folder, along with other 
university admission, general advisement, program application, and field internship materials. This 
folder will be kept in a locked file in the academic advisor office. It will be available to students 
at their request but must be kept in the office. It will be the student's responsibility to maintain 
and update his/her folder for the formal advising conference. 

 
 
Admission to the Social Work Major 

 
1. Students who are near completion of sophomore standing are eligible to submit a formal application 

for faculty consideration of their admission to the major. This application will be turned in to the 
advisor. 

http://marianuniversity.edu/Academic-Programs/Undergraduate/Social-Work/
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2. The Fall semester application deadline will be announced and is generally the first week in 

October. Similarly the Spring semester deadline is generally the first week in March. Late 
applications will not be considered. 

 
3. Application materials will include documented evidence of academic achievement. They will 

also include confirmation of the accomplishment of pre-professional activities, which 
demonstrate an interest in, and an ability to help others. Sample forms and instructions are 
contained in Appendix A. Forms are also available online from the Social Work page of the 
Marian University website at  http://marianuniversity.edu/Academic-
Programs/Undergraduate/Social-Work/     

 
4. The academic criteria for admission include: 

 
(a) Completion  or  expected  completion  of  50+  credit  hours  in  the  general  

baccalaureate requirements and liberal arts prerequisites for the major, including 
mathematics and natural sciences (10 cr.) and social sciences (21 cr.). 

 
(b) Achievement of Good Academic Standing at Marian University, as defined in the 

Academic Bulletin. 
 
(c) Completion   of   SWK   101/Introduction   to   Social   Work   and    Human    

Services, SWK 111/Interpersonal Skills, and SWK 210/Statistical Techniques for 
Research Data Analysis, with a minimum GPA in these courses of 2.5 (transfer credits 
included). 

 
(d) Achievement of an over-all 2.5 GPA in the following 18 credits of required social science 

courses including: SOC 100/Introduction to Sociology, PSY 101/General Psychology, 
PSY 105/Human Development, PSY 211/Abnormal Psychology, POS 205/ American 
Government, and HIS 205/History of Selected Minorities. 

 
(e) Cumulative GPA of 2.5. 
 
(f) Social work students who are applying for admission into the social work major must 

complete a criminal and caregiver background assessment. Information obtained from the 
background check will become part of the student’s official record and will contribute to 
the admission decision. 

 
Background Assessment Procedures 

 
1) As part of the application to the social work major, the Social Work Program will 

provide students with a permission form to conduct criminal and caregiver background 
assessment. 

 
2) Applicants to the social work major must complete and sign the permission form to 

conduct the background assessment. 
 

3) The Social Work Program will assess a fee to the student for conducting the 
background assessment. 

 
5. The pre-professional criteria for admission include: 

 
(a) Participation and demonstrated interest in various activities, for example: 

http://marianuniversity.edu/Academic-Programs/Undergraduate/Social-Work/
http://marianuniversity.edu/Academic-Programs/Undergraduate/Social-Work/
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1) the Student Social Work Association, 
2) professional and/or campus events that demonstrate interest in social work related 

concerns 
3) volunteer experience in  the  profession  through  agency  volunteer  experiences  or  

other experiences that confirm this interest 
 

(b) Participation in community service/volunteer hours with 25 hours completed by time of 
application to the major and 25 additional hours due by the time of application to degree 
candidacy, for a total of 50 hours. 

 
(c) Faculty ratings of analytical, interpersonal, and communication skills essential to 

problem solving, as drawn from advising contact and documented from each social work 
course Student Performance Evaluation forms. 

 
(d) Personal character reflective of the profession's ethical standards as stated in the NASW 

Code of Ethics. 
 

6. The Faculty Admissions Committee, comprised of full-time and part-time faculty, review the 
application of each student and meet with students individually and/or as a group. The Committee 
makes a formal recommendation to the Chair of the Social Work Program concerning admission. 
The Chair will utilize the committees’ recommendations in rendering a formal admission 
decision. 
 

7. Students may appeal an admissions decision by following the appeals process.  Please contact the 
Social Work Chair and/or the Academic Advisor to file an appeal. 

 
 
Process and Procedures for Admission to the Social Work Major 

 
The process of admission consists of three steps: (1) data preparation and pre-admission meeting with 
the faculty advisor, (2) review of application materials by the Admission Committee, followed by a 
decision concerning admission, and (3) an appeal process for those who dispute the decision. 

 
Step 1: Data Preparation and Pre-Admission Meeting with Advisor 

 
Faculty and advisors are available to meet with student advisees as they prepare their admission 
application.  The purposes of these optional meetings are: (1) to process submitted material and assure it 
is complete and sufficient for Committee review, and (2) to clarify the nature of the decision-making 
process for admission to the major. Students applying for admission must complete all of the 
admission materials, as noted in the check-off list on their application forms. A student may be required 
to resubmit materials after the meeting if the documentation is found to be insufficient.  A f t e r  
s u b m i s s i o n ,  the Academic Advisor forwards the completed admission materials to Committee 
members for their review. 

 
Step 2: Admission Committee Meeting and Decision 

 
The Faculty Admission Committee reviews each of the applicants for admission. The purpose of this 
review is to evaluate application materials, note accomplishments or gaps in meeting all of the stated 
criteria, and obtain a perspective about progress to date. Following this meeting the Committee will 
make a formal admission recommendation to the Chair of the Social Work Program concerning 
admission to the major. 
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Three (3) decisions may be made by the Chair of the Social Work Program regarding admission, using 
the earlier-identified criteria: (1) students may be admitted to the social work major, (2) admitted to the 
social work major with provisions, or (3) denied admission to the social work major based upon the 
earlier-stated criteria. The Chari or her/his designee will notify all students in writing of the Admission 
Committee's decision as soon as possible (usually within seven days) after the meeting. 

 
The Faculty Admissions Committee meets with students individually and/or as a group at various points in 
the process to learn more about the candidate, to share important information, and when necessary to follow-
up on requests made by the Committee. 

 
In the instance of a provisional admission decision, and in order to remedy problem areas or 
academic deficiencies, students may be referred to a variety of university and/or community 
resources at the time of admission. A working agreement with the student will be used in order to 
specify what academic and/or professional development obstacles need to be remedied in order 
to assure continuance in the program. These will be stated in writing, along with the provisional 
admission decision. 
 

Step 3: The Appeal Process 
 

A student who disagrees or disputes a provisional admission or a denial of admission may appeal this 
decision within fourteen (14) calendar days. S(he) will inform the Chair and/or Academic Advisor in 
writing of his/her intent to appeal and the reasons. After consultation with the social work faculty and 
upon review of the admission decision, the Chair will then meet with the student within fourteen (14) 
calendar days of receipt of the letter of appeal. They will mutually review respective issues. The 
recommendation at this point rests with the Chair. The student will be notified in writing within five (5) 
calendar days of the meeting. If the Chair decides to abide by the Admission Committee's decision, as 
disputed by the student, the student then has the right to grieve the decision through procedures 
established by Marian University and cited in the Academic Bulletin. 

 
 
Admission to Degree Candidacy 

 
1. Students who are near completion of Junior standing are eligible to submit a formal application 

for faculty consideration of their admission to degree candidacy. This application will be turned in 
to the academic advisor. 

 
2. The Fall semester application deadline will be announced and is generally the last week in 

September. The Spring semester deadline is generally the second week in February. Late 
applications will not be considered. 

 
3. Application materials will include documented evidence of continued academic achievement and 

the potential capacity to engage in social work practice in the field internship. Sample forms 
and instructions are contained in Appendix B. Forms are also available online from the Social 
Work page of the Marian University website at  http://marianuniversity.edu/Academic-
Programs/Undergraduate/Social-Work/  

 
4. The academic criteria for admission include the following: 

 
(a) Completion or expected completion of Junior standing with a minimum of 96 earned credits. 
 
(b) Maintenance of Good Academic Standing at Marian University. 
 

http://marianuniversity.edu/Academic-Programs/Undergraduate/Social-Work/
http://marianuniversity.edu/Academic-Programs/Undergraduate/Social-Work/
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(c) Completion or expected completion of the required Junior level social work courses (SWK 

301, 311, 312, 321, 322, 331, and 352) with a minimum GPA of 2.5 and no grades 
below C (2.00). 

 
(d) All required social work courses must meet the GPA and grade requirements listed in item 

4(c). If a student earns below a C in any of the junior or senior level courses, s(he) cannot 
move forward in the social work program until a successful remediation plan is approved 
by the social work program. 

 
5. The professional performance criteria for admission include: 

 
(a) Sustained participation, interest, and/or leadership in various activities, for example: 

1) the Student Social Work Association, 
2) professional events or community service activities, 

 
(b) Participation in a minimum of 50 community service/volunteer hours by the time of application 

to degree candidacy. 
 

(c) Faculty ratings  of analytical, interpersonal and communication  skills essential to problem 
solving, as drawn from advising contact and documented from course performance evaluations. 
 

(d) Completion of a summary statement and subsequent interview with selected members of the 
Program's Community Advisory Committee (CAC), which together confirm beginning 
preparedness for social work practice in the Senior year field internship. 

 
6. The Faculty Admissions Committee will review all application materials, along with advisory 

comments from the CAC interview. It will then meet with each student for a comprehensive 
review. Following this review and meeting, the Chair will make a formal decision concerning 
admission to degree candidacy. 
 

7. Students may appeal an admission decision by following the appeals process described below. 
 
 
Process and Procedures for Admission to Degree Candidacy 
 
The process and procedures for admission to degree candidacy are similar, although not identical, to those 
for admission to the major.  Essentially it is the student's responsibility to prepare application materials and 
documentation. If requested, faculty and advisors will offer consultation to assure that the student 
recognizes professional strengths, needed areas of professional development, practicum interests, and the 
like. However, in contrast to the first process of admission to the major, the advisor will not attempt to 
monitor admission to candidacy materials. It is assumed that each student accepts full responsibility for 
adequate documentation. 
 
Another essential difference is the addition of an intermediate step consisting of an interview with the 
applicant by selected members of the Community Advisory Committee, whose purpose and function are 
identified below. 
 
Step 1: Document Preparation for Degree Candidacy Admission 
 
Students will prepare all of the admission materials, as noted in the check-off list on their application 
forms. All application for admission materials are to be submitted to the Program Chair or designee by the 
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due date. 
 
Step 2: Interview with faculty and Community Advisory Committee members 
 
The Program Chair or designee will forward the applicant's admission materials (not the contents of the 
advisement folder) to the selected faculty and members of the CAC. At a predesignated appointment time, 
the student will meet with the Committee. Its members will have reviewed the application materials in 
advance. The interview is designed to provide a constructive and fair review of student credentials. 
Its purpose is to afford an opportunity for the student to evaluate and affirm his/her readiness to enter the 
field internship. As specified by the objective of this policy, i.e., "to make certain that students possess 
the requisite professional values, knowledge, and skills applicable to generalist social work practice...", 
this means that the student, through this review, is helped to validate and assess his/her awareness of 
present professional potential, as well as identify areas for improvement. 
 
The Committee may make recommendations to the student as to how (s)he may make optimum use of 
the internship or other resources to enhance career objectives. The Committee will also advise the social 
work Chair of its recommendations for admission to degree candidacy. 
 
Step 3: Admission Decision by Chair 
 
Following the meetings with the Committee and receipt of the members’ recommendation, the Chair makes a 
formal admission decision. 
 
Three decisions may be made regarding admission, using the earlier identified criteria: (1) students may 
be admitted to degree candidacy, (2) admitted to degree candidacy with provisions, or (3) denied 
admission. The Chair will notify all students in writing of the faculty decision within five (5) working 
calendar days after the committee meeting. 
 
Upon the granting of admission, planning will commence with the Field Coordinator concerning field 
internship selection. If a provisional admission decision is made, a written plan, agreed upon by all parties, 
will be used to remedy any remaining obstacles to program completion. This plan will be incorporated 
into the provisional admission decision. 
 
Step 4: Denial of Degree Candidacy and Appeal Process 
 
Students who are denied admission to degree candidacy may appeal the decision within fourteen (14) 
calendar days by following this process: 
 

1. Inform the Program Chair in writing that the decision to deny admission to degree candidacy is 
being appealed. The Program Chair will review all information in the pre-admission to the major 
process, the admission to the major process, and the degree candidacy process. The Chair will 
meet with the student within fourteen (14) calendar days of notification of the appeal. The 
Program Chair has the authority to admit the student to degree candidacy with the consultation and 
advice of other faculty. 

 
2. If the Program Chair does not admit the student to degree candidacy, the student has the right to 

grieve the decision through procedures established by Marian University and cited in the 
Academic Bulletin. 

 
 

 
 



33 

 
Liability Insurance for Field Internship 
 
Social work majors who have been officially admitted into degree candidacy and field internship must 
obtain liability insurance prior to commencing the field internship. Participation in the field internship 
will not begin until the necessary liability insurance documentation is filed with the Marian University 
Social Work Program Coordinator. 
 
 
Process and Procedures for Liability Insurance 
 

1. Upon admission of the student to degree candidacy, the Social Work Program will provide 
students with applications for: 

 
• Student Membership in the National Association of Social Workers (NASW) 
• Student Professional Liability Insurance through American Professional Agency, Inc. 

  
2. Students complete, sign and return all application materials as well as a copy of their student 

ID to the program secretary by December 1 for internships beginning in the spring semester. 
 

3. When students register for SWK 497, a course fee will be added to cover the annual cost for 
student membership in the NASW and for liability insurance coverage through American 
Professional Agency, Inc. 

 
4. The program secretary will submit all application materials and payment to the NASW and 

American Professional Agency, Inc.to provide liability insurance coverage beginning 
January 1 for internships commencing in the spring semester. 
 

5. NASW membership and insurance materials will be sent directly to students from the 
NASW and American Professional Agency, Inc. 
 

6. If students are currently NASW members, a copy of their NASW membership card must be 
submitted to the program secretary and the NASW membership portion of the course fee 
will be removed from their tuition bill. Students are responsible to renew their NASW 
membership and show proof of current membership to the Social Work Program. 

 
 
Student Internships Located at Place of Employment 
 
Students may propose that their place of employment serve as their field internship setting.   The 
Field Coordinator evaluates the request according to the following guidelines: 
 

1. The social service agency must understand that the field internship is an educational driven 
supervised experience; 

2. The assignments for the student intern are different from those regularly assigned to an employee; 
3. For purposes of the field internship experience, the supervisor for the internship student must 

be different and independent from the regular supervisor the student has for employment purposes. 
 

 
Successful Completion of the BSW Program 
 

1. The student will maintain a cumulative 2.5 GPA in social work courses, including those in the 
Senior year. 
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2. The student will complete each semester of the field internship with minimum grades of C 

(2.00). A grade of C- or below does not meet this standard. 
 
3. The student will maintain Good Academic Standing at Marian University and complete the 

remaining credits of the minimum of 120 credits required for graduation. 
 

 
Grade Appeals and Academic Grievances 
 
The Social Work Program of Marian University adheres to the grade appeal and academic grievance policies 
of the University. They appear in the Academic Bulletin and are cited below. 
 
 
Grade Appeals 
 
As stated, in part, in the Academic Bulletin: 
 

“The formal grade appeal procedure should be utilized only for terminal grades; it is not to be 
used to challenge grades on individual assignments. Prior to filing a formal grade appeal, the 
student must discuss the terminal grade with the instructor and seek resolution. If no resolution 
is achieved, the student must contact the School Dean of the instructor’s academic school 
within 8 weeks after the official grade was issued. If this does not take place within the 
specified time, the case is closed and the grade stands as submitted. 
 
If the School Dean or designee cannot achieve a resolution between the instructor and the 
student, the student may file a formal written grade appeal with the School Dean or designees 
housing the course in question. A formal grade appeal must be filed within 12 weeks after the 
end of the semester in which the grade was given. Students may lose the right to appeal if they 
fail to adhere to the timelines delineated in this policy.” 

 
Additional information regarding the procedure for filing a formal grade appeal is available in the 
Academic Bulletin. 
 
 
Academic Grievances 
 
As stated in the Academic Bulletin: 
 

"In student complaints about faculty actions, the persons involved should handle academic 
grievances informally. If the grievance cannot be resolved, it may be taken to the School Dean. 
The student should submit a written statement with attached documentation (i.e. syllabi, relevant 
assignments, relevant teacher responses about assignments, grading criteria, papers, tests, 
quizzes, portfolios). If it still remains unresolved, a formal grievance may be filed with the 
appropriate School Dean. All such grievances will follow the grade appeal process. 
 
Student complaints related to alleged discrimination and/or harassment are not covered under this 
policy or procedure. In such cases, students are directed to the School Dean, any Vice President, or the 
Director of Human Resources to proceed with their complaints. Likewise, complaints about 
University policy and procedure should be directed to the responsible office or unit.” 
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Application of University Policy to the Social Work Program 
 

1. General Guidelines 
 

It will be noted that according to the policy just stated, efforts to initiate and resolve concerns at 
the faculty-student and/or program level are strongly encouraged. In keeping with this 
conciliatory philosophy, the Social Work Program encourages its students, faculty, and advisors to 
initiate an open process through which concerns are made known and constructive ways are 
suggested to address the concerns. The preferred approach is one of problem solving, as opposed 
to adversarial action. This approach represents an important thematic element of the professional 
practice content in the social work curriculum. It implicitly suggests a necessary degree of resolve 
and a respect among students and faculty in order to find ways to bridge and/or resolve differences. 

 
2. University Policy in Relation to Admission Decisions 

 
Beginning with enrollment in the lower division introductory social work courses, students are 
encouraged to make their own determination about their interest in the social work profession. 
Additional pre-professional activities and community service/volunteer hours are an expected 
part of this process of self-selection into the major. These activities have been identified in the 
earlier-stated Admission to the Major Policy. Based on that policy, an emphatic statement needs 
to be made here that entrance to the social work major depends upon motivation and aptitudes 
above and beyond the fulfillment of academic grade requirements! The same holds true for 
admission to degree candidacy. 

 
Consequently, as the faculty consider the student's admission application for entry into the major 
and subsequently into degree candidacy, it does take into account a number of demonstrated 
indicators of professional performance and professional readiness. In the most typical and ideal 
situation, there will be congruity between a student's performance and his/her intention to enter the 
social work profession. Thus, the admission process is one of confirming and validating a student's 
professional career choice. There may be circumstances, however, where the faculty will arrive 
at a differing judgment. The faculty may ascertain that requirements of provisional admission 
need to be met or that admission should not be granted. The student will have the right, as 
stated in the Program's policy, to appeal an admission decision, and the University policy will 
apply to that process. 
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APPENDIX A 
 

APPLICATION FOR ADMISSION TO THE SOCIAL WORK MAJOR 
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MARIAN UNIVERSITY SOCIAL WORK PROGRAM 
APPLICATION FOR ADMISSION TO THE MAJOR 

 
 
 
Instructions: For consideration for admission to the Social Work major, all materials must be completed 
in full and submitted no later than 4:00pm the date specified below: 

• Fall Admissions Review: first Monday in October 
• Spring Admissions Review: first Monday in March 

 
 
Please read all points below to ensure a complete application. 
 

1. Read “Policy and Procedures for Admission to the Social Work Major” in the Social Work 
Student Handbook. 

 
2. Prepare all application materials for Admission to the Major: 

☐  General Information  
☐  Academic Information  
☐  Pre-Professional Development Activities 
☐  Autobiographical Statement 
☐  Comments on Course Feedback 
☐  Background Information Disclosure and Release Form 

 
3. Payment of $10.00 for background check processing. Please make checks payable to Marian 

University. This payment must be submitted by the above-noted application deadline to the 
Academic Advisor in the Program Office.  

 
Students who have had a caregiver background check done within the last two years are not required to 
submit the processing fee if a copy of the report is provided. Former Marian University Nursing students 
who have completed the background check should contact the Academic Advisor to secure a copy of the 
results. 
 

4. Submit these completed materials via the submission drop box available in the “Resources for 
Social Work Students” course in Marian Online 2. The drop box can be found under the 
“Admission to the Social Work Major” heading within the course.  

 
Submissions will only be accepted until 4:00pm on the defined deadline date.  
 
It is your responsibility to make sure that the documentation is complete and sufficient; you will be asked 
to resubmit materials if the documentation is found to be insufficient. 
  

http://www.marianuniversity.edu/uploadedFiles/_marianuniversityedu_Resources/Related_Content/School_of_Nursing_and_Health_Professions/Social%20Work%20Student%20Handbook.pdf
http://www.marianuniversity.edu/uploadedFiles/_marianuniversityedu_Resources/Related_Content/School_of_Nursing_and_Health_Professions/Social%20Work%20Student%20Handbook.pdf


 

38 

MARIAN UNIVERSITY SOCIAL WORK PROGRAM 
APPLICATION FOR ADMISSION TO THE MAJOR 

 
GENERAL INFORMATION 

 
Request for Admission to the Social Work Major 
 
The Social Work Program requires that you certify your application by submitting an electronic 
signature. To certify your application, read the text below and provide an electronic signature (type your 
name). 
 
I request consideration for admission to the Social Work Major. Included are the required application 
materials. 
 
Further, I also recognize that this information will be shared by faculty involved in the admission decision 
and that they, in turn, will treat this information as confidential. 
 

  

Student Electronic Signature (type your full name)     Date 
 
 
 

Contact Information 
 

LOCAL ADDRESS 
Name: 

School Address: 

Phone: Marian University Email: 

 
HOME ADDRESS 
Street: 

City: State: Zip Code: 

Phone: 
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MARIAN UNIVERSITY SOCIAL WORK PROGRAM 
APPLICATION FOR ADMISSION TO THE MAJOR 

 
ACADEMIC INFORMATION 

 
Academic Criteria for Admission to the Social Work Major 
A component of the admission process includes a review of your academic performance to this point. As 
such, a current copy of your Marian University Official Transcript will be reviewed for the following 
criteria: 

• Completion or expected completion of 50+ credit hours in the general baccalaureate 
requirements and liberal arts prerequisites for the major.  

• Achievement of Good Academic Standing at Marian University, as defined in the Academic 
Bulletin.  

• Completion of SWK 101: Introduction to Social Work and Human Services, SWK 111: 
Interpersonal Skills, and SWK 210: Statistical Techniques for Research Data Analysis, with a 
minimum 2.5 GPA.  

• Achievement of an overall 2.5 GPA for all completed social science courses listed below:  
o SOC 100: Introduction to Sociology 
o PSY 101: General Psychology 
o PSY 105: Human Development 
o PSY 211: Abnormal Psychology 
o POS 205: American Government 
o HIS 205: History of Selected Minorities 

• Cumulative GPA of 2.5.  
 
 
List the courses you are currently enrolled in this semester: 
 

Course Number Course Title Number of 
Credits 
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MARIAN UNIVERSITY SOCIAL WORK PROGRAM 
APPLICATION FOR ADMISSION TO THE MAJOR 

 
PRE-PROFESSIONAL DEVELOPMENT ACTIVITIES 

 
Instructions: Please describe events in which you have participated as a Marian student that reflect 
Social Work-related activities. Note any leadership roles you assumed in these activities. 
 

1. Date: Activity: 

2. Date: Activity: 

3. Date: Activity: 

4. Date: Activity: 

5. Date: Activity: 

6. Date: Activity: 

7. Date: Activity: 

8. Date: Activity: 

9. Date: Activity: 

10. Date: Activity: 

 
 
 
Instructions: Please describe events in which you have participated prior to being a Marian student 
that reflect Social Work-related activities. Note any leadership roles you assumed in these activities. 
 

1. Date: Activity: 

2. Date: Activity: 

3. Date: Activity: 

4. Date: Activity: 

5. Date: Activity: 

6. Date: Activity: 

7. Date: Activity: 

8. Date: Activity: 

9. Date: Activity: 

10. Date: Activity: 
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MARIAN UNIVERSITY SOCIAL WORK PROGRAM 
APPLICATION FOR ADMISSION TO THE MAJOR 

 
AUTOBIOGRAPHICAL STATEMENT 

 
Instructions: Your autobiographical statement is a very important component of your application 
materials. It will inform the admissions committee about your ability to write, conceptualize, and 
organize. Take time to prepare thoughtful comments and be specific in your statements. Complete your 
autobiographical statement by addressing the following areas: 
 

• Who are you? 
 

• When and how did you first learn about Social Work? 
 

• What circumstances, relationships, or experiences have influenced you in the choice of this 
profession? 

 

• Why does Social Work appeal to you? 
 

• What experiences have you had that were valuable in developing attitudes of services toward 
others? 

 

• How has your volunteer experience(s) contributed to your attitudes of services toward others? 
 

• What benefits do you personally receive through helping others? 
 

• What cross-cultural living experiences have you had? 
 

• What values do you feel are important in the helping process? 
 

• What do you understand to be the primary values of the Social Work profession, and how do 
these values relate to your values? 

 

• What value conflicts do you anticipate and how do you propose to resolve them so that your work 
will constitute ethical practice? 

 

• Identify at least three strong points for yourself and how they relate to Social Work practice. 
 

• Identify at least three areas of needed development for yourself and how professional education 
may be used toward these ends. 

 

• Describe a situation in which you contributed to the resolution or lessening of a particular 
problem. 

 

• What do you now see as your career goals? What are your career goals five years from now? 
 
Preparing your statement: Please enter your statement in the area provided on the following page of this 
application. As text is entered, a scrolling bar will appear on the right-hand side allowing you 
unrestricted space for completing your statement. You are encouraged to prepare your summary 
statement in a Word document and then copy into this text box; this allows you to edit and save your 
response independently from your full application. 
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MARIAN UNIVERSITY SOCIAL WORK PROGRAM 
APPLICATION FOR ADMISSION TO THE MAJOR 

 
COMMENTS ON COURSE FEEDBACK 

 
Instructions: In the area below, provide a typed summary statement reflecting on any feedback you may 
have received on the Student Course Performance Evaluation Tool forms in your Social Work courses. 
You should also consider any other verbal or written feedback you have received in your courses, and 
reflect on how you will utilize that feedback in your Senior level courses and in the field internship 
experience. 
 
Preparing your statement: As text is entered, a scrolling bar will appear on the right-hand side allowing 
you unrestricted space for providing your comments. You are encouraged to prepare your comments in a 
Word document and then copy into this text box; this allows you to edit and save your response 
independently from your full application. 
 
  



 

43 

MARIAN UNIVERSITY SOCIAL WORK PROGRAM 
APPLICATION FOR ADMISSION TO THE MAJOR 

 
BACKGROUND INFORMATION DISCLOSURE AND RELEASE FORM 

 
Failure to complete this form will result in delay of Admission to the Social Work major. 

First and Middle Name: Last Name: 

Any other names by which you have been known, including maiden name: 

Birthdate: Gender: Race: State of Permanent 
Residence: 

Social Security Number: 

 
☐ 
Yes 

☐ 
No 

1. Do you have criminal charges pending against you or were you ever convicted of a 
crime anywhere, including federal, state, local, military and tribal courts? 

☐ 
Yes 

☐ 
No 

2. Were you ever found to be (adjudicated) delinquent be a court of law on or after your 
10th birthday for a crime or offense? 

☐ 
Yes 

☐ 
No 

3. Has any government or regulatory agency (other than the police) ever found that you 
committed child abuse or neglect? 

☐ 
Yes 

☐ 
No 

4. Has any government or regulatory agency (other than the police) ever found that you 
abused or neglected any person or client? 

☐ 
Yes 

☐ 
No 

5. Has any government or regulatory agency (other than the police) ever found that you 
misappropriated (improperly took or used) the property of a person or client? 

☐ 
Yes 

☐ 
No 

6. Has any government or regulatory agency (other than the police) ever found that you 
abused an elderly person? 

☐ 
Yes 

☐ 
No 

7. Do you have a government-issued credential that is not current or is limited so as to 
restrict you from providing care to clients? 

☐ 
Yes 

☐ 
No 

8. Has any government or regulatory agency ever limited, denied or revoked your 
license, certification or registration to provide care, treatment, or educational 
services? 

☐ 
Yes 

☐ 
No 

9. Has any government or regulatory agency ever denied your permission or restricted 
your ability to live on the premises of a care-providing facility? 

☐ 
Yes 

☐ 
No 

10. Have you been discharged from a branch of the U.S. Armed Forces, including any 
reserve component? 

☐ 
Yes 

☐ 
No 

11. Have you had a caregiver background check done within the last two year? If yes, 
please submit a copy of the results of that background check. 

 

For any “Yes” response for question 1 – 10, provide a written explanation. Submit copies of any criminal 
complaint and, if convicted, a copy of the criminal judgment. Also submit any other relevant documents 
pertinent to any of the questions raised. The Social Work Program expects those that seek entry into the 
profession to have comportment compatible with the expectations of the profession and verifiable through 
a background check. 
 

I understand, under penalty of law, that the information provided above is truthful and accurate to the best 
of my knowledge. I permit the Marian University Social Work Program to complete a criminal and 
caregiver background check on me. 
 

  

Student Electronic Signature (type full name)      Date 
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MARIAN UNIVERSITY SOCIAL WORK PROGRAM 
 

EVALUATION OF STUDENT’S APPLICATION FOR  
ADMISSION TO THE SOCIAL WORK MAJOR 

 
 

Reviewer: _________________________ Applicant:  _________________________________  

 Date:  _________________________________  
 
 
Academic Criteria 

Items 1-7 are completed by the advisor prior to faculty review of the student’s documents. 
 
1. In the table below record the grade and the semester completed for each of the required Natural 

Science and Math courses.  Transfer credits included. 
 

Course Grade Semester Completed 
BIO 100 Life Systems   
MAT   
Natural Science or Math Elective   

 
If not completed has student submitted a completion plan?  Yes _____   No _____ 
 
 
2. Using the Marian University grading system and grade points identified in the Academic Bulletin 

enter the letter grade and the appropriate point value for each of the courses below.  Transfer credits 
are included. 

 
SBS Prerequisites Credits Grade Points 

SOC 100 Intro to Sociology 3   
PSY 101 General Psychology 3   
PSY 105 Human Development 3   
PSY 211 Abnormal Psychology 3   
HIS 205 History of Selected Minorities 3   
POS 205 American Government 3   

 Total Credits _______ Total Points __________ 
 
 
3. GPA for SBS Prerequisites ________ (minimum of 2.5 required) 
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4. Using the Marian University grading system and grade points identified in the Academic Bulletin 
enter the letter grade and the appropriate point value for each of the courses below. 
 

SW Prerequisites Credits Grade Points 
SWK 101 Intro to Social Work 3   
SWK 111 Interpersonal Skills 3   
SWK 210 Statistical Applications 3   

  

 Total Credits _______ Total Points __________ 
 
 
5. GPA for SWK Prerequisites ________ (minimum of 2.5 required) 
 
 
6. Cumulative GPA at Marian University _________ (minimum of 2.5 required) 
 
 
7. Is the applicant at or near completion of 50 + credit hours?  Yes _____  No _____ 

Number of credits completed _______ 
 
 
Does applicant meet academic criteria?  Yes _____ No _____ 
 

 

Comments: ___________________________________________________________________________ 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 
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Pre-Professional Performance Criteria 
 
Evaluate the applicant’s experience/participation in the following areas using the rating scale below. 
 
0 = None   1 = Low   2 = Moderate  3 = High  4 = Very High 
 
1. Participation in Pre-Professional Activities 
 
____  Multicultural Experiences 
____  Professional and Campus Events Related to Social Work 
____  Student Social Work Association 
____  Community Volunteering 
____  Other (work experiences). 
 
Comments to clarify the above ratings: _____________________________________________________ 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 

 
 
2. Summary of Evaluation of Student’s Performance in SWK Prerequisite Courses 

Using the table below, enter the mid-term and final scores for each rating cycle.   
(Maximum Score per rating cycle is 77 points.) 
 

Course Mid-term Score Final Score 
SWK 101 Intro to Social Work   
SWK 111 Interpersonal Skills   
SWK 210 Statistical Applications   

 
 
3. Summary Comments from SWK 111 Community Service Student Evaluation Form 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 
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Autobiographical Statement 
 
Summary Comments about Autobiographical Information Submitted By Student 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 

 
 
Does applicant meet pre-professional performance criteria?  Yes _____ No _____ 
 
 
 
Recommendation for Admission:  Admit _____________    Provisional _________    Deny _______  
 
Final Comments: 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 

 
 
 
_____________________________________ ______________________ 
Social Work Faculty Signature Date 
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MARIAN UNIVERSITY SOCIAL WORK PROGRAM 

APPLICATION FOR ADMISSION TO DEGREE CANDIDACY 
 
 
 
Instructions: For consideration for admission to Social Work degree candidacy, all materials must be 
completed in full and submitted no later than 4:00pm the date specified below:  

• Fall Admissions Review: last Monday in September 
• Spring Admissions Review: second Monday in February 

 
 
Please read all points below to ensure a complete application. 
 

1. Read “Policy and Procedures for Admission to Degree Candidacy” in the Social Work Student 
Handbook. 

 
2. Prepare all application materials for Admission to Degree Candidacy: 

☐ General Information  
☐ Professional Development Activities 
☐ Summary Statement  
☐ Comments on Course Feedback 
☐ References 
☐ Field Internship Application 

 
3. Submit these completed materials via the submission drop box available in the “Resources for 

Social Work Students” course in Marian Online 2. The drop box can be found under the 
“Admission to Degree Candidacy” heading within the course.  

 
Submissions will only be accepted until 4:00pm on the defined deadline date.  
 
It is your responsibility to make sure that the documentation is complete and sufficient; you will be asked 
to resubmit materials if the documentation is found to be insufficient. 

  

http://www.marianuniversity.edu/uploadedFiles/_marianuniversityedu_Resources/Related_Content/School_of_Nursing_and_Health_Professions/Social%20Work%20Student%20Handbook.pdf
http://www.marianuniversity.edu/uploadedFiles/_marianuniversityedu_Resources/Related_Content/School_of_Nursing_and_Health_Professions/Social%20Work%20Student%20Handbook.pdf
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MARIAN UNIVERSITY SOCIAL WORK PROGRAM 
APPLICATION FOR ADMISSION TO DEGREE CANDIDACY 

 
GENERAL INFORMATION 

 
Request for Admission to Degree Candidacy 
 
The Social Work Program requires that you certify your application by submitting an electronic 
signature. To certify your application, read the text below and provide an electronic signature (type your 
name). 
 
I request consideration for admission to Degree Candidacy in the Social Work Program. Included are the 
required application materials. I state my readiness to enter the Field Internship next semester. 
 
Further, I also recognize that the faculty and Community Advisory Committee representatives involved in 
the admission decision will share this information, and that they, in turn, will treat this information as 
confidential. 
 

  

Student Electronic Signature (type your full name)     Date 
 
 
 
Academic Criteria for Admission to Degree Candidacy 
A component of the admission process includes a review of your academic performance to this point. As 
such, a current copy of your Marian University Official Transcript will be reviewed for the following 
criteria: 

• Completion or expected completion of Junior standing with a minimum of 96 earned credits.  
• Maintenance of Good Academic Standing at Marian University.  
• Completion or expected completion of the required Junior level Social Work courses (SWK 301, 

311, 312, 321, 322, 331, and 352) with a minimum GPA of 2.5 and no grades below “C”. 
 
 
List the courses you are currently enrolled in this semester: 
 

Course Number Course Title Number of 
Credits 
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MARIAN UNIVERSITY SOCIAL WORK PROGRAM 
APPLICATION FOR ADMISSION TO DEGREE CANDIDACY 

 
PROFESSIONAL DEVELOPMENT ACTIVITIES 

 
Instructions: Please describe events in which you have participated as a Marian student that reflect 
Social Work-related activities. Note any leadership roles you assumed in these activities. 
 

1. Date: Activity: 

2. Date: Activity: 

3. Date: Activity: 

4. Date: Activity: 

5. Date: Activity: 

6. Date: Activity: 

7. Date: Activity: 

8. Date: Activity: 

9. Date: Activity: 

10. Date: Activity: 
 
 
 
Instructions: Please describe events in which you have participated prior to being a Marian student 
that reflect Social Work-related activities. Note any leadership roles you assumed in these activities. 
 

1. Date: Activity: 

2. Date: Activity: 

3. Date: Activity: 

4. Date: Activity: 

5. Date: Activity: 

6. Date: Activity: 

7. Date: Activity: 

8. Date: Activity: 

9. Date: Activity: 

10. Date: Activity: 
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MARIAN UNIVERSITY SOCIAL WORK PROGRAM 
APPLICATION FOR ADMISSION TO DEGREE CANDIDACY 

 
SUMMARY STATEMENT 

 
Instructions: In the area below, provide a typed summary statement reflecting on the following: 

1. How you anticipate your internship experience will guide and direct your future Social Work 
practice. 

2. The qualities you bring to the internship that will facilitate your Social Work practice. 
3. Identify areas of needed professional growth and methods of achieving that growth. 

 
Preparing your statement: As text is entered, a scrolling bar will appear on the right-hand side allowing 
you unrestricted space for completing your statement. You are encouraged to prepare your summary 
statement in a Word document and then copy into this text box; this allows you to edit and save your 
response independently from your full application. 
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MARIAN UNIVERSITY SOCIAL WORK PROGRAM 
APPLICATION FOR ADMISSION TO DEGREE CANDIDACY 

 
COMMENTS ON COURSE FEEDBACK 

 
Instructions: In the area below, provide a typed summary statement reflecting on any feedback you may 
have received on the Student Course Performance Evaluation Tool forms in your Social Work courses. 
You should also consider any other verbal or written feedback you have received in your courses, and 
reflect on how you will utilize that feedback in your Senior level courses and in the field internship 
experience. 
 
Preparing your statement: As text is entered, a scrolling bar will appear on the right-hand side allowing 
you unrestricted space for providing your comments. You are encouraged to prepare your comments in a 
Word document and then copy into this text box; this allows you to edit and save your response 
independently from your full application. 
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MARIAN UNIVERSITY SOCIAL WORK PROGRAM 
APPLICATION FOR ADMISSION TO DEGREE CANDIDACY 

 
REFERENCES 

 
Instructions: As part of your application for degree candidacy materials, please identify three individuals 
who can provide the Marian University Social Work Program with a personal reference for you. Do not 
include family member or Social Work faculty. With your electronic signature on this form, the Social 
Work Program can contact the named individuals for purposes of providing the Program with a reference 
for you. 
 

REFERENCE #1 
Name: 

Street: 

City: State: Zip Code: 

Phone: Relationship to You: 

 
REFERENCE #2 
Name: 

Street: 

City: State: Zip Code: 

Phone: Relationship to You: 

 
REFERENCE #3 
Name: 

Street: 

City: State: Zip Code: 

Phone: Relationship to You: 

 
 

  

Student Electronic Signature (type full name)      Date 
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MARIAN UNIVERSITY SOCIAL WORK PROGRAM 
APPLICATION FOR ADMISSION TO DEGREE CANDIDACY 

 
FIELD INTERNSHIP APPLICATION 

 
Instructions: It is the student’s responsibility to assure that all criteria are met and that all required 
materials for application to degree candidacy are submitted by the application deadline. Complete all 
information below to initiate the field internship application process. 

 
Name: 

School Address: 

Phone: Marian University Email: 

 
Do you have any health or physical condition that may affect your participation in the internship 
program? 
☐ 
Yes 

☐ No If yes, please describe any special needs you have. 

 
List at least three areas of interest and/or suggested internship agencies in which you would like to work. 

1.  

2.  

3.  

 
Do you have a driver’s license?  ☐ Yes ☐ No 
Will you have access to a car?  ☐ Yes ☐ No 
 

  

Student Electronic Signature (type full name)      Date 
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APPENDIX D 
 

EVALUATION OF STUDENT’S APPLICATION FOR  
ADMISSION TO DEGREE CANDIDACY 
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MARIAN UNIVERSITY SOCIAL WORK PROGRAM 
 

EVALUATION OF STUDENT’S INTERVIEW FOR ADMISSION TO DEGREE CANDIDACY 
 

 
Reviewer:  Applicant:  
    
  Date:  

 
 
Your ratings will reflect your view of the applicant’s preparedness for beginning generalists practice in 
the senior year field internship.  In your ratings please consider the documentation you have reviewed and 
the interview you conducted with the applicant. 
 
ACADEMIC DATA: 
 
1. Cumulative GPA  __________ 

 
2. Social Work Courses GPA __________   
 
 
INSTRUCTIONS: 
 
Evaluate the applicant on each category below by indicating the score on the line: 
 
0 = None; 1 = Low; 2 = Moderate; 3 = High; 4 = Very High. 
 

PARTICIPATION IN PREPROFESSINAL ACTIVITIES 
 
1. _____ Multicultural Experiences 
2. _____ Professional and Campus Events Related to Social Work 
3. _____ Student Social Work Association 
4. _____ Community Volunteering 
5. _____ Paid Work Experience 
6. _____ Other (Specify) _______________________________________________ 
 
 

PROFESSIONAL READINESS 
 
1. _____ Articulates professional career objectives and educational goals to meet them. 
2. _____ Articulates social work values. 
3. _____ Provides awareness of the Code of Ethics as applied to social work practice. 
4. _____ Demonstrates knowledge of theoretical frameworks concerning human behavior. 
5. _____ Demonstrates knowledge of theoretical frameworks concerning assessment. 
6. _____ Identifies methodologies for the evaluation of practice. 
7. _____ Provides awareness of social policy issues as applied to social work practice. 
8. _____ Applicant provides evidence of effective writing skills. 
9. _____ Applicant provides evidence of effective speaking skills. 
10. _____ Applicant provides evidence of effective interpersonal skills.  
11. _____ Applicant demonstrates ability to utilize critical feedback in self-assessment. 
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RECOMMENDATION: 
 
Check one of the following categories based on your review of the application materials and your 
interview with the applicant. 
 
_____ Recommend admission. 

_____ Recommend admission with some reservation. 

_____ Do not recommend admission. 
 
 
 
Provide evidence in support of your above recommendation:  

 _____________________________________________________________________________  

 _____________________________________________________________________________  

 _____________________________________________________________________________  

 _____________________________________________________________________________  

 _____________________________________________________________________________  

 _____________________________________________________________________________  

 _____________________________________________________________________________  

 _____________________________________________________________________________  

 _____________________________________________________________________________  

 _____________________________________________________________________________  

 _____________________________________________________________________________  

 _____________________________________________________________________________  
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APPENDIX E 
 

COURSE EVALUATION OF STUDENT PERFORMANCE 
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MARIAN UNIVERSITY SOCIAL WORK PROGRAM 
 

COURSE EVALUATION OF STUDENT PERFORMANCE 
(Last revised: June 25, 2014) 

 
 
Student Name: _______________________________________________________________________ 
 
Semester (circle or shade):   Fall  Spring  Summer    
 
Year:   201__ 
 
Course name and/or number:  __________________________________________________________ 
 
 
INSTRUCTIONS:  Using the rubric below, circle (or shade) the value corresponding to your evaluation 
of the student’s performance in each category.    
 
 

1. CLASS ATTENDANCE 
5 

Excellent 
4 

Good 
3 

Acceptable 
2 

Of Concern 
1 

Unacceptable 
Always attends 
class on time 
and/or provides 
instructor with 
prior notice of 
absence 

Attends class 
on time and/or 
provides 
instructor with 
prior notice of 
absence 

Usually attends 
class on time and 
does not have more 
than 3 absences 

Sometimes attends 
class on time or 
has more than 3 
absences 

Is absent more than 
15% of the semester 

 
 or        Insufficient data to make a judgment 
 
 

2. CLASSROOM ATTENTIVENESS 
5 

Excellent 
4 

Good 
3 

Acceptable 
2 

Of Concern 
1 

Unacceptable 
Always pays 
attention to lecture 
& discussion and 
does not engage in 
off-task activities 
like side-bar 
discussions, 
texting, checking 
calendar, or 
“packing up” prior 
to the end of the 
class period 

Pays  attention 
to lecture & 
discussion and 
does not 
engage in off-
task activities 
like side-bar 
discussions, 
texting, 
checking 

Usually pays 
attention to lecture 
& discussion and 
usually does not 
engage in off-task 
activities like side-
bar discussions, 
texting, checking 
calendar, or 
“packing up” prior 
to the end of the 
class period 

Sometimes pays 
attention to lecture 
& discussion, but 
engages in off-task 
activities like side-
bar discussions, 
texting, checking 
calendar, or 
“packing up” prior 
to the end of the 
class period 

Rarely is attentive 
to lecture & 
discussion, is 
chronic in off-task 
behaviors 

 
 or        Insufficient data to make a judgment 
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3. PARTICIPATES IN COURSE CONTENT 
5 

Excellent 
4 

Good 
3 

Acceptable 
2 

Of Concern 
1 

Unacceptable 
Always 
participates in 
discussions of 
class content 

Participates in 
discussions of 
class content. 

Usually 
participates in 
discussions of 
class content 

Sometimes 
participates in 
discussions of 
class content 

Rarely participates 
in discussion of 
class content 

 
 or        Insufficient data to make a judgment 
 
 

4. DISCUSSES ISSUES IN A PROFESSIONAL MANNER, RECOGNIZING DIVERSITY 
AND SOCIAL & ECONOMIC JUSTICE 

5 
Excellent 

4 
Good 

3 
Acceptable 

2 
Of Concern 

1 
Unacceptable 

Always 
professional 

Professional Usually 
professional 

Sometimes 
professional 

Rarely professional 

 
 or        Insufficient data to make a judgment 
 
 

5. WORKS EFFECTIVELY WITH OTHERS 
5 

Excellent 
4 

Good 
3 

Acceptable 
2 

Of Concern 
1 

Unacceptable 
Always works 
effectively with 
others 

Works 
effectively 
with others 

Usually works 
effectively with 
others 

Sometimes works 
effectively with 
others 

Rarely works 
effectively with 
others 

 
 or        Insufficient data to make a judgment 
 
 

6. WORKS EFFECTIVELY ALONE 
5 

Excellent 
4 

Good 
3 

Acceptable 
2 

Of Concern 
1 

Unacceptable 
Always works 
effectively alone 

Works 
effectively 
alone 

Usually works 
effectively alone 

Sometimes works 
effectively alone 

Rarely works 
effectively alone 

  
 or        Insufficient data to make a judgment 
 
 

7. DEMONSTRATES CRITICAL THINKING 
5 

Excellent 
4 

Good 
3 

Acceptable 
2 

Of Concern 
1 

Unacceptable 
Always 
demonstrates 
critical thinking 

Demonstrates 
critical 
thinking 

Usually 
demonstrates 
critical thinking 

Sometimes 
demonstrates 
critical thinking 

Rarely 
demonstrates 
critical thinking. 

  
 or        Insufficient data to make a judgment 
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8. MEETS DUE DATES 
5 

Excellent 
4 

Good 
3 

Acceptable 
2 

Of Concern 
1 

Unacceptable 
Always meets due 
dates 

Meets due 
dates 

Usually meets due 
dates 

Sometimes meets 
due dates 

Rarely meets due 
dates 

 
 or        Insufficient data to make a judgment 
 
 

9. USE OF FEEDBACK AND SELF-REFLECTION 
5 

Excellent 
4 

Good 
3 

Acceptable 
2 

Of Concern 
1 

Unacceptable 
Always utilizes 
feedback and 
incorporates it into 
self-reflection 

Utilizes 
feedback and 
incorporates it 
into self-
reflection 

Usually utilizes 
feedback and 
incorporates it into 
self-reflection 

Sometimes utilizes 
feedback or 
incorporates it into 
self-reflection 

Rarely utilizes 
feedback or 
incorporates it into 
self-reflection  

 
 or        Insufficient data to make a judgment 
 
 

10. USE OF PROFESSIONAL BOUNDARIES 
5 

Excellent 
4 

Good 
3 

Acceptable 
2 

Of Concern 
1 

Unacceptable 
Always attends to 
professional roles 
and boundaries 
when interacting 
with others 

Attends to 
professional 
roles and 
boundaries 
when 
interacting 
with others 

Usually attends to 
professional roles 
and boundaries 
when interacting 
with others 

Sometimes attends 
to professional 
roles and 
boundaries when 
interacting with 
others 

Rarely attends to 
professional roles 
and boundaries 
when interacting 
with others 

  
 or        Insufficient data to make a judgment 
 
        
   
To the student: 
To complete this evaluation you are responsible for providing your instructor with a brief written reply 
outlining a plan of action for using this feedback for any item rated 1 or 2 above.  Your action plan is 
due 3 weeks after the date of instructor signature below and should be submitted to the Academic 
Advisor.  Please see the course instructor, Academic Advisor, or any social work faculty if you have any 
questions about this form and process. 
 
_____________________________________________  ______________________ 
Instructor Signature      Date 
 
 



 

64 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

APPENDIX F 
 

COUNCIL ON SOCIAL WORK EDUCATION 
EDUCATIONAL POLICY AND ACCREDITATION STANDARDS 

Adopted 2008 
 
 
 
 
  
  



 

65 

Educational Policy and Accreditation Standards 
 
Purpose: Social Work Practice, Education, and Educational Policy and Accreditation Standards 
 
The purpose of the social work profession is to promote human and community well-being. Guided by a 
person and environment construct, a global perspective, respect for human diversity, and knowledge 
based on scientific inquiry, social work’s purpose is actualized through its quest for social and economic 
justice, the prevention of conditions that limit human rights, the elimination of poverty, and the 
enhancement of the quality of life for all persons. 
 
Social work educators serve the profession through their teaching, scholarship, and service. Social work 
education— at the baccalaureate, master’s, and doctoral levels—shapes the profession’s future through 
the education of  competent professionals, the generation of knowledge, and the exercise of leadership 
within the professional community. 
 
The Council on Social Work Education (CSWE) uses the Educational Policy and Accreditation Standards 
(EPAS) to accredit baccalaureate- and master’s-level social work programs. EPAS supports academic 
excellence by   establishing thresholds for professional competence. It permits programs to use traditional 
and emerging models of curriculum design by balancing requirements that promote comparability across 
programs with a level of flexibility that encourages programs to differentiate. 
 
EPAS describe four features of an integrated curriculum design: (1) program mission and goals; (2) 
explicit curriculum; (3) implicit curriculum; and (4) assessment. The Educational Policy and 
Accreditation Standards are conceptually linked. Educational Policy describes each curriculum feature. 
Accreditation Standards (in italics) are derived from the Educational Policy and specify the requirements 
used to develop and maintain an accredited social work program at the baccalaureate (B) or master’s (M) 
level. 
 
 

1. Program Mission and Goals 
 
Educational Policy 1.0—Program Mission and Goals 
The mission and goals of each social work program address the profession’s purpose, are 
grounded in core professional values (EP 1.1), and are informed by context (EP 1.2). 
 
 
Educational Policy 1.1—Values 
Service, social justice, the dignity and worth of the person, the importance of human relationships, 
integrity, competence1, human rights, and scientific inquiry are among the core values of social work. 
These values underpin the explicit and implicit curriculum and frame the profession’s commitment to 
respect for all people and the quest for social and economic justice. 
 
 
Educational Policy 1.2—Program Context 
Context encompasses the mission of the institution in which the program is located and the needs and 
opportunities associated with the setting. Programs are further influenced by their historical, political, 
economic, social, cultural, demographic, and global contexts and by the ways they elect to engage these 
factors. Additional factors include new knowledge, technology, and ideas that may have a bearing on 
contemporary and future social work education and practice. 
 

 
1 These six value elements reflect the National Association of Social Workers Code of Ethics. 
National Association of Social Workers (approved 1996, revised 1999).  Code of Ethics for Social Workers. Washington, D.C.: NASW. 
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Accreditation Standard 1.0—Mission and Goals 
The social work program’s mission and goals reflect the profession’s purpose and values and the 
program’s context. 
 
1.1.1 The program submits its mission statement and describes how it is consistent with the 

profession’s purpose and values and the program’s context. 
 
1.1.2 The program identifies its goals and demonstrates how they are derived from the program’s 

mission. 
 
 

2. Explicit Curriculum 
 
Educational Policy 2.0—The Social Work Curriculum and Professional Practice 
The explicit curriculum constitutes the program’s formal educational structure and includes the courses 
and the curriculum. Social work education is grounded in the liberal arts, which provide the intellectual 
basis for the professional curriculum and inform its design. The explicit curriculum achieves the 
program’s competencies through an intentional design that includes the foundation offered at the 
baccalaureate and master’s levels and the advanced curriculum offered at the master’s level. The BSW 
curriculum prepares its graduates for generalist practice through mastery of the core competencies. The 
MSW curriculum prepares its graduates for advanced practice through mastery of the core competencies 
augmented by knowledge and practice behaviors specific to a concentration. 
 
 
Educational Policy 2.1—Core Competencies 
Competency-based education is an outcome performance approach to curriculum design. Competencies 
are measurable practice behaviors that are comprised of knowledge, values, and skills. The goal of the 
outcome   approach is to demonstrate the integration and application of the competencies in practice with 
individuals, families, groups, organizations, and communities. The ten core competencies are listed below 
[EP 2.1.1–EP 2.1.10(d)], followed by a description of characteristic knowledge, values, skills, and the 
resulting practice behaviors that may be used to operationalize the curriculum and assessment methods. 
Programs may add competencies consistent with their missions and goals. 
 
 
Educational Policy 2.1.1—Identify as a professional social worker and conduct oneself accordingly. 
Social workers serve as representatives of the profession, its mission, and its core values. They know the 
profession’s history. Social workers commit themselves to the profession’s enhancement and to their own 
professional conduct and growth. Social workers 

• advocate for client access to the services of social work; 
• practice personal reflection and self-correction to assure continual professional development; 
• attend to professional roles and boundaries; 
• demonstrate professional demeanor in behavior, appearance, and communication; 
• engage in career-long learning; and 
• use supervision and consultation. 

 
Educational Policy 2.1.2—Apply social work ethical principles to guide professional practice. 
Social workers have an obligation to conduct themselves ethically and to engage in ethical decision-
making. Social workers are knowledgeable about the value base of the profession, its ethical standards, 
and relevant law. Social workers 

• recognize and manage personal values in a way that allows professional values to guide practice; 
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• make ethical decisions by applying standards of the National Association of Social Workers 
Code of Ethics2 and, as applicable, of the International Federation of Social 
Workers/International Association of Schools of Social Work Ethics in Social Work, Statement 
of Principles3; 

• tolerate ambiguity in resolving ethical conflicts; and 
• apply strategies of ethical reasoning to arrive at principled decisions. 

 
Educational Policy 2.1.3—Apply critical thinking to inform and communicate professional 
judgments. 
Social workers are knowledgeable about the principles of logic, scientific inquiry, and reasoned 
discernment. They use critical thinking augmented by creativity and curiosity. Critical thinking also 
requires the synthesis and communication of relevant information. Social workers 

• distinguish, appraise, and integrate multiple sources of knowledge, including research-based 
knowledge, and practice wisdom; 

• analyze models of assessment, prevention, intervention, and evaluation; and 
• demonstrate effective oral and written communication in working with individuals, families, 

groups, organizations, communities, and colleagues. 
 
Educational Policy 2.1.4—Engage diversity and difference in practice. 
Social workers understand how diversity characterizes and shapes the human experience and is critical to 
the formation of identity. The dimensions of diversity are understood as the intersectionality of multiple 
factors including age, class, color, culture, disability, ethnicity, gender, gender identity and expression, 
immigration status, political ideology, race, religion, sex, and sexual orientation. Social workers 
appreciate that, as a consequence of difference, a person’s life experiences may include oppression, 
poverty, marginalization, and alienation as well as privilege, power, and acclaim. Social workers 

• recognize the extent to which a culture’s structures and values may oppress, marginalize, 
alienate, or create or enhance privilege and power; 

• gain sufficient self-awareness to eliminate the influence of personal biases and values in 
working with diverse groups; 

• recognize and communicate their understanding of the importance of difference in shaping life 
experiences; and 

• view themselves as learners and engage those with whom they work as informants. 
 

Educational Policy 2.1.5—Advance human rights and social and economic justice. 
Each person, regardless of position in society, has basic human rights, such as freedom, safety, privacy, an 
adequate standard of living, health care, and education. Social workers recognize the global 
interconnections of oppression and are knowledgeable about theories of justice and strategies to promote 
human and civil rights. Social work incorporates social justice practices in organizations, institutions, and 
society to ensure that these basic human rights are distributed equitably and without prejudice. Social 
workers 

• understand the forms and mechanisms of oppression and discrimination; 
• advocate for human rights and social and economic justice; and 
• engage in practices that advance social and economic justice. 

 
 
 
 
2 National association of Social Workers (approved 1996, revised 1999).  Code of Ethics for Social Workers. Washington, D.C.: NASW. 
3 International Federation of Social Workers and International Association of Schools of Social Work. (2004). Ethics in Social Work, Statement 

of Principles. Retrieved January 2, 2008 from http://www.ifsw.org 

http://www.ifsw.org/
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Educational Policy 2.1.6—Engage in research-informed practice and practice-informed research. 
Social workers use practice experience to inform research, employ evidence-based interventions, evaluate 
their own practice, and use research findings to improve practice, policy, and social service delivery. 
Social workers comprehend quantitative and qualitative research and understand scientific and ethical 
approaches to building knowledge. Social workers 

• use practice experience to inform scientific inquiry and 
• use research evidence to inform practice. 

 
Educational Policy 2.1.7—Apply knowledge of human behavior and the social environment. 
Social workers are knowledgeable about human behavior across the life course; the range of social 
systems in which people live; and the ways social systems promote or deter people in maintaining or 
achieving health and well-being. Social workers apply theories and knowledge from the liberal arts to 
understand biological, social, cultural, psychological, and spiritual development. Social workers 

• utilize conceptual frameworks to guide the processes of assessment, intervention, and 
evaluation; and 

• critique and apply knowledge to understand person and environment. 
 
Educational Policy 2.1.8—Engage in policy practice to advance social and economic well-being and 
to deliver effective social work services. 
Social work practitioners understand that policy affects service delivery, and they actively engage in policy 
practice. Social workers know the history and current structures of social policies and services; the role of 
policy in service delivery; and the role of practice in policy development. Social workers 

• analyze, formulate, and advocate for policies that advance social well-being; and 
• collaborate with colleagues and clients for effective policy action. 

 
Educational Policy 2.1.9—Respond to contexts that shape practice. 
Social workers are informed, resourceful, and proactive in responding to evolving organizational, 
community, and societal contexts at all levels of practice. Social workers recognize that the context of 
practice is dynamic, and use knowledge and skill to respond proactively. Social workers 

• continuously discover, appraise, and attend to changing locales, populations, scientific and 
technological developments, and emerging societal trends to provide relevant services; and 

• provide leadership in promoting sustainable changes in service delivery and practice to improve 
the quality of social services. 

 
Educational Policy 2.1.10(a)–(d)—Engage, assess, intervene, and evaluate with individuals, 
families, groups, organizations, and communities. 
Professional practice involves the dynamic and interactive processes of engagement, assessment, 
intervention, and evaluation at multiple levels. Social workers have the knowledge and skills to practice 
with individuals, families, groups, organizations, and communities. Practice knowledge includes 
identifying, analyzing, and implementing evidence-based interventions designed to achieve client goals; 
using research and technological advances; evaluating program outcomes and practice effectiveness; 
developing, analyzing, advocating, and providing leadership for policies and services; and promoting 
social and economic justice. 
 
Educational Policy 2.1.10(a)—Engagement 
Social workers 

• substantively and affectively prepare for action with individuals, families, groups, organizations, 
and communities; 

• use empathy and other interpersonal skills; and 
• develop a mutually agreed-on focus of work and desired outcomes. 
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Educational Policy 2.1.10(b)—Assessment 
Social workers 

• collect, organize, and interpret client data; 
• assess client strengths and limitations; 
• develop mutually agreed-on intervention goals and objectives; and 
• select appropriate intervention strategies. 

 
Educational Policy 2.1.10(c)—Intervention 
Social workers 

• initiate actions to achieve organizational goals; 
• implement prevention interventions that enhance client capacities; 
• help clients resolve problems; 
• negotiate, mediate, and advocate for clients; and 
• facilitate transitions and endings. 

 
Educational Policy 2.1.10(d)—Evaluation 
Social workers critically analyze, monitor, and evaluate interventions. 
 
Educational Policy B2.2—Generalist Practice 
Generalist practice is grounded in the liberal arts and the person and environment construct. To promote 
human and social well-being, generalist practitioners use a range of prevention and intervention methods 
in their practice with individuals, families, groups, organizations, and communities. The generalist 
practitioner identifies with the social work profession and applies ethical principles and critical thinking 
in practice. Generalist practitioners incorporate diversity in their practice and advocate for human rights 
and social and economic justice. They recognize, support, and build on the strengths and resiliency of all 
human beings. They engage in research-informed practice and are proactive in responding to the impact 
of context on professional practice. BSW practice incorporates all of the core competencies. 
 
Educational Policy M2.2—Advanced Practice 
Advanced practitioners refine and advance the quality of social work practice and that of the larger social 
work profession. They synthesize and apply a broad range of interdisciplinary and multidisciplinary 
knowledge and skills. In areas of specialization, advanced practitioners assess, intervene, and evaluate to 
promote human and social well- being. To do so they suit each action to the circumstances at hand, using 
the discrimination learned through experience and self-improvement. Advanced practice incorporates all 
of the core competencies augmented by knowledge and practice behaviors specific to a concentration. 
 
Educational Policy 2.3—Signature Pedagogy: Field Education 
Signature pedagogy represents the central form of instruction and learning in which a profession 
socializes its students to perform the role of practitioner. Professionals have pedagogical norms with 
which they connect and integrate theory and practice4. In social work, the signature pedagogy is field 
education. The intent of field education is to connect the theoretical and conceptual contribution of 
the classroom with the practical world of the practice setting. It is a basic precept of social work 
education that the two interrelated components of curriculum—classroom and field—are of equal 
importance within the curriculum, and each contributes to the development of the requisite 
competencies of professional practice. Field education is systematically designed, supervised, 
coordinated, and evaluated based on criteria by which students demonstrate the achievement of 
program competencies. 
 
 
 

4 Shulman, L. S. (2005, Summer).  Signature pedagogies in the professions.  Daedelus, 52-59. 
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Accreditation Standard B2.0—Curriculum 
The 10 core competencies are used to design the professional curriculum. The program  
B2.0.1  Discusses how its mission and goals are consistent with generalist practice as defined in EP 

B2.2. 
 
B2.0.2  Identifies its competencies consistent with EP 2.1 through 2.1.10(d). 
 
B2.0.3  Provides an operational definition for each of its competencies used in its curriculum 

design and its assessment [EP 2.1 through 2.1.10(d)]. 
 
B2.0.4  Provides a rationale for its formal curriculum design demonstrating how it is used to 

develop a coherent and integrated curriculum for both classroom and field (EP 2.0). 
 
B2.0.5  Describes and explains how its curriculum content (knowledge, values, and skills 

implements the operational definition of each of its competencies. 
 

Accreditation Standard M2.0—Curriculum 
The 10 core competencies are used to design the foundation and advanced curriculum. The advanced 
curriculum builds on and applies the core competencies in an area(s) of concentration. The program  
M2.0.1  Identifies its concentration(s) (EP M2.2). 
M2.0.2  Discusses how its mission and goals are consistent with advanced practice (EP M2.2). 
M2.0.3  Identifies its program competencies consistent with EP 2.1 through 2.1.10(d) and EP M2.2. 
M2.0.4  Provides an operational definition for each of the competencies used in its curriculum 

design and its assessment [EP 2.1 through 2.1.10(d); EP M2.2]. 
 
M2.0.5  Provides a rationale for its formal curriculum design (foundation and advanced), 

demonstrating how it is used to develop a coherent and integrated curriculum for both 
classroom and field (EP 2.0). 

 
M2.0.6  Describes and explains how its curriculum content (relevant theories and conceptual 

frameworks, values, and skills) implements the operational definition of each of its 
competencies. 

 
Accreditation Standard 2.1—Field Education 
The program discusses how its field education program  
2.1.1 Connects the theoretical and conceptual contribution of the classroom with the 

practice setting, fostering the implementation of evidence-informed practice. 
 
B2.1.2  Provides generalist practice opportunities for students to demonstrate the core 

competencies. 
 
M2.1.2  Provides advanced practice opportunities for students to demonstrate the program’s 

competencies. 
 
2.1.3 Provides a minimum of 400 hours of field education for baccalaureate programs and 

900 hours for master's programs. 
2.1.4 Admits only those students who have met the program's specified criteria for field education. 
 
2.1.5 Specifies policies, criteria, and procedures for selecting field settings; placing and 

monitoring students; maintaining field liaison contacts with field education settings; and 
evaluating student learning and field setting effectiveness congruent with the program’s 
competencies. 
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2.1.6 Specifies the credentials and practice experience of its field instructors necessary to design 

field learning opportunities for students to demonstrate program competencies. Field 
instructors for baccalaureate students hold a baccalaureate or master's degree in social 
work from a CSWE- accredited program. Field instructors for master's students hold a 
master's degree in social work from a CSWE-accredited program. For cases in which a 
field instructor does not hold a CSWE- accredited social work degree, the program 
assumes responsibility for reinforcing a social work perspective and describes how this is 
accomplished. 

 
2.1.7 Provides orientation, field instruction training, and continuing dialog with field 

education settings and field instructors. 
 
2.1.8 Develops policies regarding field placements in an organization in which the student is 

also employed. To ensure the role of student as learner, student assignments and field 
education supervision are not the same as those of the student’s employment. 

 
 

3. Implicit Curriculum 
 
Educational Policy 3.0—Implicit Curriculum: The Learning Environment 
The implicit curriculum refers to the educational environment in which the explicit curriculum is 
presented. It is composed of the following elements: the program’s commitment to diversity; admissions 
policies and procedures; advisement, retention, and termination policies; student participation in 
governance; faculty; administrative structure; and resources. The implicit curriculum is manifested 
through policies that are fair and transparent in substance and implementation, the qualifications of the 
faculty, and the adequacy of resources. The culture of human interchange; the spirit of inquiry; the support 
for difference and diversity; and the values and priorities in the educational environment, including the 
field setting, inform the student’s learning and development. The implicit curriculum is as important as the 
explicit curriculum in shaping the professional character and competence of the program’s   graduates. 
Heightened awareness of the importance of the implicit curriculum promotes an educational culture that is 
congruent with the values of the profession5. 
 
Educational Policy 3.1—Diversity 
The program’s commitment to diversity—including age, class, color, culture, disability, ethnicity, gender, 
gender identity and expression, immigration status, political ideology, race, religion, sex, and sexual 
orientation—is   reflected in its learning environment (institutional setting; selection of field education 
settings and their clientele; composition of program advisory or field committees; educational and social 
resources; resource allocation; program leadership; speaker series, seminars, and special programs; 
support groups; research and other initiatives; and the demographic make-up of its faculty, staff, and 
student body). 
 

Accreditation Standard 3.1—Diversity 
 
3.1.1 The program describes the specific and continuous efforts it makes to provide a learning 

environment in which respect for all persons and understanding of diversity and 
difference are practiced. 

 
3.1.2 The program describes how its learning environment models affirmation and respect 

for diversity and difference. 
 
3.1.3 The program discusses specific plans to improve the learning environment to affirm and 

support persons with diverse identities. 
 

5  Eisner, E. W. (2002).  The educational imagination: On the design and evaluation of school programs (3rd ed.). New York: Macmillan. 



 

72 

Educational Policy 3.2—Student Development 
Educational preparation and commitment to the profession are essential qualities in the admission and 
development of students for professional practice. To promote the social work education continuum, 
BSW graduates admitted to MSW programs are presented with an articulated pathway toward a 
concentration. Student participation in formulating and modifying policies affecting academic and 
student affairs are important for the student’s professional development. 
 
 

Accreditation Standard 3.2—Student Development: Admissions; Advisement, Retention, and 
Termination; and Student Participation 

 
Admissions 
B3.2.1  The program identifies the criteria it uses for admission. 
 
M3.2.1  The program identifies the criteria it uses for admission. The criteria for admission to the 

master’s program must include an earned bachelor’s degree from a college or university 
accredited by a recognized regional accrediting association. 

 
3.2.2  The program describes the process and procedures for evaluating applications and notifying 

applicants of the decision and any contingent conditions associated with admission. 
 
M3.2.3  BSW graduates entering MSW programs are not to repeat what has been mastered in their 

BSW programs. MSW programs describe the policies and procedures used for awarding 
advanced standing. These policies and procedures should be explicit and unambiguous. 
Advanced standing is awarded only to graduates holding degrees from baccalaureate social 
work programs accredited by CSWE, those recognized through its International Social 
Work Degree Recognition and Evaluation Service, or covered under a memorandum of 
understanding with international social work accreditors. 

 
3.2.4 The program describes its policies and procedures concerning the transfer of credits. 
 
3.2.5 The program submits its written policy indicating that it does not grant social work 

course credit for life experience or previous work experience. The program documents 
how it informs applicants and other constituents of this policy. 

 
Advisement, retention, and termination 
3.2.6 The program describes its academic and professional advising policies and procedures. 

Professional advising is provided by social work program faculty, staff, or both. 
 
3.2.7 The program spells out how it informs students of its criteria for evaluating their 

academic and professional performance, including policies and procedures for 
grievance. 

 
3.2.8 The program submits its policies and procedures for terminating a student's enrollment 

in the social work program for reasons of academic and professional performance. 
 
Student participation 
3.2.9 The program describes its policies and procedures specifying students’ rights and 

responsibilities to participate in formulating and modifying policies affecting academic and 
student affairs. 

 
3.2.10 The program demonstrates how it provides opportunities and encourages students to 

organize in their interests. 
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Educational Policy 3.3—Faculty 
Faculty qualifications, including experience related to the program’s competencies, and an appropriate 
student- faculty ratio are essential for developing an educational environment that promotes, emulates, 
and teaches students the knowledge, values, and skills expected of professional social workers. Through 
their teaching, scholarship, and service—as well as their interactions with one another, administration, 
students, and community—the program’s faculty models the behavior and values expected of 
professional social workers. 
 

Accreditation Standard 3.3—Faculty 
3.3.1 The program identifies each full and part-time social work faculty member and discusses 

her/his qualifications, competence, expertise in social work education and practice, and 
years of service to the program. Faculty who teach social work practice courses have a 
master's degree in social work from a CSWE-accredited program and at least two years of 
social work practice experience. 

 
3.3.2 The program discusses how faculty size is commensurate with the number and type of 

curricular offerings in class and field; class size; number of students; and the faculty's 
teaching, scholarly, and service responsibilities. To carry out the ongoing functions of the 
program, the full- time equivalent faculty-to-student ratio is usually 1:25 for baccalaureate 
programs and 1:12 for master’s programs. 

 
B3.3.3  The baccalaureate social work program identifies no fewer than two full-time faculty 

assigned to the program, with full-time appointment in social work, and whose principal 
assignment is to the baccalaureate program. The majority and no fewer than two of the full-
time faculty has either a master’s degree in social work from a CSWE-accredited program, 
with a doctoral degree preferred, or a baccalaureate degree in social work from a CSWE-
accredited program and a doctoral degree preferably in social work. 

 
M3.3.3  The master's social work program identifies no fewer than six full-time faculty with master's 

degrees in social work from a CSWE-accredited program and whose principal assignment 
is to the master's program. The majority of the full-time master's social work program 
faculty has a master's degree in social work and a doctoral degree preferably in social 
work. 

 
3.3.4 The program describes its faculty workload policy and discusses how the policy supports the 

achievement of institutional priorities and the program's mission and goals. 
 
3.3.5 Faculty demonstrate ongoing professional development as teachers, scholars, and 

practitioners through dissemination of research and scholarship, exchanges with external 
constituencies such as practitioners and agencies, and through other professionally relevant 
creative activities that support the achievement of institutional priorities and the program’s 
mission and goals. 

 
3.3.6 The program describes how its faculty models the behavior and values of the profession in 

the program’s educational environment. 
 
Educational Policy 3.4—Administrative Structure 
Social work faculty and administrators, based on their education, knowledge, and skills, are best suited 
to make decisions regarding the delivery of social work education. They exercise autonomy in designing 
an administrative and leadership structure, developing curriculum, and formulating and implementing 
policies that support the education of competent social workers. 
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Accreditation Standard 3.4—Administrative Structure 
3.4.1 The program describes its administrative structure and shows how it provides the necessary 

autonomy to achieve the program’s mission and goals. 
 
3.4.2 The program describes how the social work faculty has responsibility for defining program 

curriculum consistent with the Educational Policy and Accreditation Standards and the 
institution’s policies. 

 
3.4.3 The program describes how the administration and faculty of the social work program 

participate in formulating and implementing policies related to the recruitment, hiring, 
retention, promotion, and tenure of program personnel. 

 
3.4.4 The program identifies the social work program director. Institutions with accredited BSW 

and MSW programs appoint a separate director for each. 
 
B3.4.4(a) The program describes the BSW program director’s leadership ability through teaching, 

scholarship, curriculum development, administrative experience, and other academic and 
professional activities in social work. The program documents that the director has a 
master’s degree in social work from a CSWE-accredited program with a doctoral degree 
preferred or a baccalaureate degree in social work from a CSWE accredited program and a 
doctoral degree, preferably in social work. 

 
B3.4.4(b) The program provides documentation that the director has a full-time appointment to the 

social work program. 
 
B3.4.4(c) The program describes the procedures for determining the program director’s assigned time 

to provide educational and administrative leadership to the program. To carry out the 
administrative functions of the program, a minimum of 25% assigned time is required at the 
baccalaureate level. The program demonstrates this time is sufficient. 

 
M3.4.4(a) The program describes the MSW program director’s leadership ability through teaching, 

scholarship, curriculum development, administrative experience, and other academic and 
professional activities in social work. The program documents that the director has a 
master’s degree in social work from a CSWE-accredited program. In addition, it is preferred 
that the MSW program director have a doctoral degree, preferably in social work. 

 
M3.4.4(b) The program provides documentation that the director has a full-time appointment to the 

social work program. 
 
M3.4.4(c) The program describes the procedures for determining the program director’s assigned time 

to provide educational and administrative leadership to the program. To carry out the 
administrative functions of the program, a minimum of 50% assigned time is required at the 
master’s level. The program demonstrates this time is sufficient. 

 
3.4.5 The program identifies the field education director. 
 
3.4.5(a)  The program describes the field director’s ability to provide leadership in the field education 

program through practice experience, field instruction experience, and administrative and 
other relevant academic and professional activities in social work. 

 
3.4.5(b)  The program documents that the field education director has a master’s degree in social 

work from a CSWE-accredited program and at least 2 years of post-baccalaureate or 
postmaster's social work degree practice experience. 

 
B3.4.5(c) The program describes the procedures for determining the field director’s assigned time to 

provide educational and administrative leadership for field education. To carry out the 
administrative functions of the field at least 25% assigned time is required for baccalaureate 
programs. The program demonstrates this time is sufficient. 
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M3.4.5(c) The program describes the procedures for determining the field director’s assigned time to 

provide educational and administrative leadership for field education. To carry out the 
administrative functions of the field at least 50% assigned time is required for master’s 
programs. The program demonstrates this time is sufficient. 

 
3.4.5(d)  The program provides documentation that the field director has a fulltime 

appointment to the social work program. 
 
Educational Policy 3.5—Resources 
Adequate resources are fundamental to creating, maintaining, and improving an educational 
environment that supports the development of competent social work practitioners. Social work 
programs have the necessary resources to support learning and professionalization of students and 
program improvement. 
 

Accreditation Standard 3.5—Resources 
3.5.1 The program describes the procedures for budget development and administration it uses to 

achieve its mission and goals. The program submits the budget form to demonstrate 
sufficient and stable financial supports that permit program planning and faculty 
development. 

 
3.5.2 The program describes how it uses resources to continuously improve the program and 

address challenges in the program’s context. 
 
3.5.3 The program demonstrates sufficient support staff, other personnel, and technological 

resources to support itself. 
 
3.5.4 The program submits the library form to demonstrate comprehensive library holdings 

and/or electronic access and other informational and educational resources necessary for 
achieving its mission and goals. 

 
3.5.5 The program describes and demonstrates sufficient office and classroom space and/or 

computer-mediated access to achieve its mission and goals. 
 
3.5.6 The program describes its access to assistive technology, including materials in alternative 

formats (e.g., Braille, large print, books on tape, assistive learning systems). 
 
 

4. Assessment 
 
Educational Policy 4.0—Assessment 
Assessment is an integral component of competency-based education. To evaluate the extent to which 
the competencies have been met, a system of assessment is central to this model of education. Data 
from assessment continuously inform and promote change in the explicit and implicit curriculum to 
enhance attainment of program competencies. 
 

Accreditation Standard 4.0—Assessment 
4.1.1 The program presents its plan to assess the attainment of its competencies. The plan 

specifies procedures, multiple measures, and benchmarks to assess the attainment of each of 
the program’s competencies (AS B2.0.3; AS M2.0.4). 
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4.1.2 The program provides evidence of ongoing data collection and analysis and discusses how 
it uses assessment data to affirm and/or make changes in the explicit and implicit 
curriculum to enhance student performance. 

 
4.1.3 The program identifies any changes in the explicit and implicit curriculum based on 

the analysis of the assessment data. 
4.1.4 The program describes how it makes its constituencies aware of its assessment outcomes. 
 
4.1.5 The program appends the summary data for each measure used to assess the attainment of 

each competency for at least one academic year prior to the submission of the self-study. 
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NASW CODE OF ETHICS: SUMMARY OF MAJOR PRINCIPLES 
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NASW Code of Ethics: Summary of Major Principles 
 

I. The Social Worker's Conduct and Comportment as a Social Worker 
 

A. Propriety.  The Social worker should maintain high standards of personal conduct in the 
capacity or identity as social worker. 

 
B. Competence and Professional Development.  The social worker should strive to become 

and remain proficient in professional practice and the performance of professional functions. 
 

C. Service. The social worker should regard as primary the service obligation of the 
social work profession. 

 
D. Integrity.   The social worker should act in accordance with the highest standards of 

professional integrity. 
 

E. Scholarship and Research.  The social worker engaged in study and research should be 
guided by the conventions of scholarly inquiry. 

 
 

II. The Social Worker's Ethical Responsibility to Clients 
 

A. Primacy of Clients' Interests. The social worker's primary responsibility is to the client. 
 

B. Rights and Prerogatives of Clients.  The social worker should make every effort to foster 
maximum self-determination on the part of clients. 
 

C. Confidentiality and Privacy.  The social worker should respect the privacy of clients and 
hold in confidence all information obtained in the course of professional service. 
 

D. Fees. When setting fees, the social worker should ensure that they are fair, reasonable, 
considerate, and commensurate with the service performed and with due regard for the 
clients' ability to pay. 

 
 

III. The Social Worker's Ethical Responsibility to Colleagues 
 

A. Respect, Fairness, and Courtesy.  The social worker should treat colleagues with respect, 
courtesy, fairness, and good faith. 
 

B. Dealing with Colleagues' Clients.  The social worker has the responsibility to relate to the 
clients of colleagues with full professional consideration. 

 
 

IV. The Social Worker's Ethical Responsibility to Employers and Employing Organizations 
 
A. Commitments to Employing Organizations. The social worker should adhere to 

commitments made to the employing organizations. 
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V. The Social Worker's Ethical Responsibility to the Social Work Profession 
 

A. Maintaining the Integrity of the Profession. The Social worker should uphold and 
advance the values, ethics, knowledge, and mission of the profession. 

 
B. Community Service. The social worker should assist the profession in making social 

services available to the general public. 
 

C. Development of Knowledge. The social worker should take responsibility for identifying, 
developing and fully utilizing knowledge for professional practice. 

 
 

VI. The Social Worker's Ethical Responsibility to Society 
 

A. Promoting the General Welfare. The social worker should promote the general welfare of 
society. 
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APPENDIX H 
 

STATEMENT OF COMMITMENT TO THE NASW CODE OF ETHICS 
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Marian University Social Work Program 
Statement of Commitment to the NASW Code of Ethics 

 
General Statement of Commitment  (Please initial each line.) 
 
______  I have read the NASW Code of Ethics in its entirety. 
 
______ I hereby affirm that I will adhere to its principles and standards as part of my preparation 

for entry into a professional career. 
 
Acknowledgment of Professional Issues  (Please initial each line.) 
 
______ I am aware that it is customary for social service agencies to require BSW or MSW hires 

or social work interns to submit background check which may proscribe employment or 
placement. These background checks address convictions including guilty pleas for the 
following: 

 *driving while intoxicated conviction within last 2 years 
 *sexual exploitation of a child or other related offenses 
 *promoting prostitution, sale or purchase of a minor 
 *physical neglect or injury of a child 
 *arrests for shoplifting/petty theft and petty larceny less than 5 years ago 
 *felony convictions 
 *drug manufacturing or sale 
 *elder abuse 
 
______ I am also aware that the application for Social Work Certification in the State of 

Wisconsin will require that I disclose if I have ever been convicted of a felony or 
misdemeanor. 

 
______ I am also aware that at any time the Social Work Program may do criminal background 

checks to document criminal charges and convictions. 
 
______ I understand that I have a professional obligation not to allow personal problems or other 

difficulties as identified under the Code of Ethics, Section 4.08(a) to jeopardize the best 
interests of those for whom I have a professional responsibility. 

 
______ I likewise understand that I have a further obligation under the Code of Ethics, Section 

4.08(b) to seek professional help or take other steps necessary to protect clients and 
others when these problems or difficulties interfere with my professional judgment and 
performance. 

 
______ I understand that making false, incomplete, or deceptive oral or written statements in the 

application process may result in denial of admission or if learned after admission, may 
result in dismissal from the program. 

 
My signature below indicates that I have read and understand each of the above statements. 
 
Signature______________________________     Date___________________  
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STUDENT AFFAIRS COMMITTEE PETITION 
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Student Affairs Committee Petition 
 
The Student Affairs Committee for the School of Nursing and Health Professions has among its 
functions, the following responsibilities: 
 a. Develops, reviews, revises and publishes policies related to admission, progression, 

dismissal, readmission, retention, health & safety requirements, and graduation. 
 b. Makes recommendations to the Dean regarding student transfer, readmission, health & 

safety requirements, progression, retention, special recognition, and dismissal. 
 
Student Affairs Committee Petition Process Related to Admission, Progression, and Dismissal 
Policies 
If a student wishes to challenge a program policy within the School of Nursing and Health Professions, 
the student should complete a “Student Affairs Committee Petition” form.  Students may obtain the form 
and discuss the challenge process with his/her academic advisor in the School of Nursing and Health 
Professions.  The Student Affairs Committee petition process is initiated by the student and must include, 
in writing, all of the elements on the “Student Affairs Committee Petition” form. 
  
The Student Affairs Committee will review School of Nursing and Health Professions program policy-
based challenges submitted by students. The Student Affairs Committee will not review petitions related 
to University-wide policies. 
 
Student Affairs Committee will not consider petitions related to criteria-based admission or progression 
decisions for any program in the School of Nursing and Health Professions. 
 
During scheduled meetings of the Student Affairs Committee, members will consider the information 
provided by the student and any supporting documentation.  It is the role of the Committee to determine 
whether the student’s circumstances differ significantly from those of other students, and would thus, 
warrant special consideration. 
 
Note:  It may take up to six weeks to process a Student Affairs Committee Petition.  Once the petition has 
been processed, the student will be informed of the decision in writing.  Submission of a petition and 
relevant supporting documentation does not guarantee approval.   
 
The decision of the Student Affairs Committee is final.   
 
Policy implemented 3/2005 
Policy updated 8/2008 
Reviewed 6/2010 
Revised 2/2012 
Nursing Senate 2/17/2012 
Revised 2/21/14 / SNHP 4/4/2014 
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MARIAN UNIVERSITY 
School of Nursing and Health Professions 
Student Affairs Committee Petition Form 
 
Student Name:              
 
Mailing Address:            
  
Marian E-mail Address:            
 
Submitted to:                Date:      
 
Program (circle one):  

Pre-licensure BSN       RN-MSN       MSN       RTC      SWK       THA       ATC      ESS       CHHS 
 
The policy being challenged is: 
 
 
 
Rationale for challenging this policy (address the following in no more than 300 words): 
 a. Brief explanation of what led to your breach of the policy. 
 
 b. Actions you took to prevent breaching the policy. 
 
 c. Rationale for why the committee should suspend the policy for you. 
 
 
Should the Student Affairs Committee approve your petition, describe YOUR ACTION PLAN for 
fulfilling the expectations of the policy. 
 
 
Relevant factual documentation* attached (list): 
(*Note: Must include unofficial copy of academic transcript. Reference letters accepted only at the 
request of the Student Affairs Committee.) 
 
 
 
 
 
Submitted by:         
  (Student signature) 
 
For Student Affairs Committee Use Only 
Committee Action: 
 
 
Advisor Signature:              Date:      
 
Policy implemented 3/2005 
Policy updated 8/2008, 6/2010, 2/2012, 4/2014 
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